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GREATER LYNCHBURG TRANSIT COMPANY 
We’ re  here  to  ge t  you  there .  

Board of Directors Meeting Agenda 
Wednesday, March 2nd, 2022 
8:30 a.m. – 10:00 a.m. 
 

Meeting Location: GLTC Transfer Station – 800 Kemper St., Lynchburg, VA 24501 
 
Board President: Antonio “Tony” Davis, Sr. 
Board Vice President:  Cameron Howe 
Secretary-Treasurer:  Mary-Winston Deacon 
Members:  Benjamin Blanks; Brian Landergan; Charles Spence; 
  Holly Trent; Reid Wodicka; Randy Woods 
 

#1 Call to Order - Public Comment 
a) Speakers should state their name for the official record 
b) Speakers will be allotted a maximum of 3 minutes 
c) Speakers representing a group will be allotted a maximum of 5 

minutes and should state the name of the group they are representing 
for the official record 

GLTC Board 
President 

#2 Consideration of Meeting Minutes Approval 
 February 2nd, 2022 All 

#3 Committee & Partner Reports 
a) Customer Advisory Committee (CAC) 
b) ADA Advisory Committee 
c) Ride Solutions 
d) CVPDC Transportation Planner 

Sherry Gentry 
Gary DuPriest 

Kelly Hitchcock 
Kelly Hitchcock 

#4 Staff Reports 
a) Staff Reports 
b) January Financials  
c) Ridership & Operating Statistics 
d) Capital Projects Report 

Josh Moore 

#5 Old Business 
a) Approval of Matthew C. Freedman as GLTC Attorney Josh Moore 

#6 New Business 
a) GLTC Microtransit Feasibility Study 
b) GLTC Draft Travel Policy 
c) Employee Attendance Bonus 

Josh Moore 

#7 President’s Report GLTC Board 
President 

#8 Next Meeting Date & Adjournment 
March 2nd, 2022 @ 8:30 am – GLTC Board Meeting Room All 
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GLTC Board Agenda Detail 
Item #: 2 
Item Title: January 5th, 2022, Board Minutes   
Action:  Consideration of Approval 

  
 

Greater Lynchburg Transit Company (GLTC) 
BOARD OF DIRECTORS DRAFT MEETING MINUTES 

February 2, 2022 
8:30 a.m. 

A meeting of the Board of Directors of the Greater Lynchburg Transit Company was held on 
Wednesday, February 2, 2022, at GLTC’s Transfer Station, 800 Kemper Street, Lynchburg, Virginia. 
Board members attending were; Cameron Howe; Mary-Winston Deacon, Ben Blanks; Dr. Reid Wodicka; 
and Randy Woods. Board members attending via ZOOM were Charles Spence and Holly Trent.  

Absent: Antonio Davis and Brian Landergan 

Guests via ZOOM Patrice Strachan of the Virginia Department of Rail and Public Transportation (DRPT). 

Guests included Gary DuPriest of the ADA Committee. 

Staff members attending were: Josh Moore, Steve Overstreet, Millie Martin, John Yauger, Scott 
Poindexter, Allen Robey, and Natalie Wilkins.  
 

#1- Call to Order-Public Comment 

At 8:30 a.m., Ms. Howe called the meeting to order and asked for public comment.  

Ms. Howe asked that members present vote on whether to accept allowing members present 
electronically to vote. The motion passed.  

#2 – Consideration of Meeting Minutes Approval  

Ms. Howe asked for consideration of approval of the minutes of January 5, 2022. Ms. Deacon made a motion to 
approve the minutes with Mr. Blanks seconding the motion and Dr. Wodicka abstaining and the vote was carried. 

#3 – Committee & Partner Reports 

Customer Advisory Committee- No report 
 
ADA Committee- Mr. DuPriest stated that at the last meeting he attended, the committee discussed bus routes. 
Additionally, in the past the identified 20 stops and selected 10 that needed the most attention. Mr. Moore stated 
that ADA report was provided to the board at last week’s board retreat. 
 
Ride Solutions- Mr. Moore stated that two studies are available from the Central Virginia Planning District 
Commission (CVPDC).  One is the final Microtransit Study which he will send a copy to the board members. The 
Van Pool Study should be available soon. 

CVPDC Transportation Planner-  No report 
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#4 – Staff Reports 

4A- General Manager Report- 
Mr. Moore highlighted the bullet points in the General Managers report. Staff has worked very hard in completing 
information needed to send to the Federal Transit Association (FTA) and the Virginia Department of Rail and 
Public Transportation (DRPT). A special thanks to Ms. Martin for her efforts in providing the information 
requested. It has been a heavy workload on her so we thank her. Mr. Woods asked if there was any update on 
the TSP? Mr. Moore stated that at this time, there are no update due to the urgency to have the report complete. 
Staff tweaked the most recent data with the anticipation of having more accurate data next year. The plan is to 
have a retreat late fall to better gauge forthcoming funds. 

Mr. Woods asked how flexible is the TSP? Mr. Moore stated that this is a living document and can be changed 
throughout the year. If any major changes are made, DRPT will be notified. 

Mr. Moore reviewed financials. He stated that currently GLTC is trending very well with a $523,000 surplus; 
however, there are a couple a projects that will eating into the funds. Revenue is above projections, ridership is 
fairly steady.  

Mr. Blanks asked if the current inflation would have an affect on fares. Mr. Moore stated that inflation does not 
affect fares; however, the rising fuel costs could be a factor in the future. 

Mr. Woods commented on the overtime and asked if it is a reflection of being understaffed.  Mr. Moore stated 
that GLTC currently five operators in training who hope to be released on the road soon. GLTC is anticipated 
another training class soon. There are about seven vacancies at this time. 

Mr. Moore stated that GLTC is still working on KPI’s regarding service impacts. He anticipates to design a sleeker 
board packet to make it more readable. 

Dr. Reid asked if he can see past ridership without Liberty and ridership by route. Mr. Moore will provide the 
information in the near future. 

4d) The capital projects 

There was not much movement on the capital projects. 

#5 – First Transit Contract Addendum #3-  

Mr. Moore recapped the First Transit Contract Addendum. No vote is needed as the document has already been 
voted on and only needs signatures. He noted that the amount is slightly lower than the previous agreement. 

#6 – New Business 

No new business. 

#7 – President’s Report 

Ms. Howe stated that she was extremely impressed with last week’s board retreat. She has seen the in’s and 
out’s, met staff, and has an overall better understanding of GLTC’s operation. 

Mr. Moore thanked Ms. Deacon for assisting with providing breakfast and lunch for the board retreat. Her 
assistance greatly helped staff focus on preparing for the retreat. 
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Mr. Blanks provided a proposal for the Route 2. Mr. Moore stated that a majority of Mr. Blanks comments are in 
the Strategic Plan. Staff will review with other upcoming changes in the spring and/or summer. 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Mr. Woods stated 
that he would like to 
board to read the strategic plan and decide which section to tackle first. Additionally, Mr. Moore stated that he 
would also like to discuss items from the retreat such and types of new vehicles, whether they are diesel and/or 
electric, etc. After discussion, it was the consensus of the board to hold several workshops to review the strategic 
plan and go from there. Mr. Moore will send out a poll to see what time works best for all. 
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#8 Next Meeting Date and Adjournment 

The next GLTC Board Meeting is scheduled to occur on March 2nd, 2022, at 8:30 am.   The meeting will be held 
at the GLTC Transfer Station, 800 Kemper Street, Lynchburg, VA.  
 
Consider Adjournment 

As there was no further discussion, Mr. Woods made motion to adjourn with Ms. Deacon seconding the motion 
and the vote was carried. Meeting ended at 9:07 a.m. 

 

 

Secretary/Treasurer 
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GLTC Board Agenda Detail 
Item #: 3 
Item Title: Committee & Partner Reports 
Action:  None 
  
 
 Committee Reports 

a) Customer Advisory Committee (CAC)  - Sherry Gentry 
b) ADA Advisory Committee   - Gary DuPriest 

 
 Partner Reports 

c) Ride Solutions / Marketing Updates  - Kelly Hitchcock 
d) Transportation Planner Updates   - Kelly Hitchcock 

 
 
 
Contacts:    Josh Moore 
Attachments:   None 
Action Required: None 
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GLTC Board Agenda Detail 
Item #: 4a 
Item Title: Staff Reports 
Action:  For Your Information 
  
 
The General Manager’s report for the previous month is provided below: 

• Completed GLTC’s request for Capital Funding to the City of Lynchburg 
• Working with staff on updating and modernizing numerous policies and procedures 
• Working with staff on several projects for charitable organizations and employee appreciation in the 

coming months 
• Met with City of Lynchburg Staff to determine the use for the previous GLTC property. GLTC will begin 

the process to sell the 1305 Kemper St. site and reapply the proceeds from the sale to an eligible FTA 
funded project 

The Assistant General Manager’s report for the previous month is provided below: 

• Attended the ADA Committee meeting 
• Attended CTAV Board of Directors meeting 
• Replaced platform signs with new versions and replaced “Taxi Only” signs with “5 Minute Parking/Drop 

Off” signs at the transit center 
• Along with Operations provided service for the 1st Annual MLK Walk 
• Assisted with updating the Transit Strategic Plan Letter 

 

 

 

 

 

 

 

The Transportation Manager’s report for the previous month is provided below: 

• Graduated 3 new operators 
• Working on updating our stop locations in our GTFS software to get better data for on-time performance 
• Working on getting another class together to bring GLTC up to full staffing 
• Reviewing safety training and working on a new safety program class to start in the late spring 

The Maintenance Manager’s report for the previous month is provided below: 

• Completed repairs to fencing and getting ready to set up our Spring maintenance drive 
• Working on procuring parts from other vendors to minimize supply chain shortages 
• Will be traveling at the end of the month to inspect our four new buses before they are shipped for 

delivery 

The Finance and Grants Manager’s report for the previous month is provided below: 
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• Working on updates to GLTC’s Capital Improvement Plan with the General Manager 
• Beginning preparations for end of the year grant closeouts.  
• Working on responses to NTD for FY2021 due Feb. 28th. 
• Working on Capital grants for FTA Submission 

The IT Manager’s report for the previous month is provided below: 

• Versadial (3rd Party Phone Recording System for Quality Assurance, Working on Setting Up Server) 
• Symmetry Upgrade (Access Control) updating software and moving from PC to Server configuration 
• Platform Monitors (Researching Possible System for Public Use/Information on Transfer Station Platform) 
• Website (Work to Transition Potential Responsibilities Over) 
• Barracuda upgrades are due for firewall systems. Working with vendor on pricing 
• Monitoring heightened cybersecurity incidents 
• HVAC (Work on Bid for GUI Interface to METASYS) 

The Human Resources Manager’s report for the previous month is provided below: 

• Hired a new Marketing Manager 
• Continued work on the Market Compensation Study 
• Working on the Annual DAMIS report for our drug and alcohol program 
• Released 4 new operators from training 
• Began the process of updating our EEO plan  

The Marketing Manager’s report for the previous month is provided below: 

• Continued daily updates for route changes 
• Attended GLTC Board Meeting 
• Attended DRPT’s Marketing Workshop 
• Our new Marketing Manager – Chris Poindexter will start with us on February 28th. Chris has been 

working part-time with us as the marketing assistant 

  



 

Greater Lynchburg Transit Company  
Page 9 

 

GLTC Board Agenda Detail 
Item #: 4b 
Item Title: January 2022 Financials 
Action:  For Your Information 
  
REVENUES: 

Revenues continue to be slightly above projections on both fixed route and paratransit. Due to higher than 
anticipated sales tax returns at the state level, DRPT will be providing $586,766 in additional Formula Operating 
funds for GLTC in May.  

EXPENSES: 

Overtime is still high but fringes and regular payroll are below budget. Fuel is becoming the largest reoccurring 
expense overage due to the increases in fuel prices in the last several months along with projections for higher 
fuel costs in the near future.  

SUMMARY: 

Our current budget position has a $539,399 surplus for the year. We are working on completing several projects 
that have reduced the savings in January, but we are still on a good financial footing for the year.  

 

 

 

Contacts:    Josh Moore 
Attachments:   Pages 10-15 
Action Required:  None 
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GLTC Board Agenda Detail 
Item #: 4c 
Item Title: December 2021 Ridership & Operational Statistics 
Action:  For Your Information 
  
Summary: 
 
Maintenance Activities are summarized below with associated graphs depicting year over year statistics following.  
 
Ridership was down 28% compared with last month.   
 
Ridership: 
 
Total Fixed Route Ridership for the month of January was 25,671. This is lower than previous months, but 
January was a challenging operating environment due to several snowstorms, including one which shut down 
service, the MLK holiday, and multiple daily canceled routes and service changes in the early part of the month. 
Paratransit ridership for December was 1,257.  
 
Service Impacts: 
 
GLTC currently has seen improvement of on-time performance and missed trips due to new operators coming 
onboard. Staff is working with the Board to determine new KPI’s for service.  
 
System-wide on-time performance for January was 67%. Routes that fell below the 85% performance threshold 
were:  

Route 1A 3A 4 6 8 9 10 11 12 
On-time 79.8% 12.9%* 76.2% 76.5% 79.3% 76.8% 73.4% 76.8% 77.2% 

 
*Route 3A is being affected by the location of construction and stop movement through this period. Staff is 
working on correcting the stop locations. If the 86.2% early trips are added, performance increases to 99%. 
 
Maintenance: 
 
Maintenance activities are reported as follows for January 2021: 
 

• Total mileage for fixed route – 46,434 
• Paratransit total mileage – 10,791 miles 
• On-time performance for preventative maintenance activities – 99% 
• Fleet downtime – 2.2% 

 
Contacts:    Josh Moore 
Attachments:   Pages 16-20 
Action Required:  None 
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Jan-22 

Route Ridership Percentage 
4               4,823  18.79% 
8               4,603  17.93% 
1A               3,468  13.51% 
3A               2,480  9.66% 
2               2,065  8.04% 
3B               2,008  7.82% 
10               2,008  7.82% 
12               1,706  6.65% 
1B                  570  2.22% 
9                  541  2.11% 
11                  482  1.88% 
5                  279  1.09% 
6                  276  1.08% 
12X                  169  0.66% 
6X                     70  0.27% 
7X                     67  0.26% 
7                     56  0.22% 
Total            25,671  100.00% 
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July Aug Sep Oct Nov Dec Jan Feb Mar Apr May June
Fixed Route Mileage 2019-2020 (FY-20) 76,985 88,291 88,936 81,290 85,615 79,320 81,898 80,757 79,188 71,712 69,056 76,526
Fixed Route Mileage 2020-2021 (FY-21) 76,026 67,880 70,472 92,599 83,272 78,350 76,926 74,386 94,005 90,304 85,691 79,060
Fixed Route Mileage 2021-2022 (FY-22) 83,795 82,020 94,617 78,785 78,407 73,253 46,434
Paratransit Mileage 2019-2020 (FY-20) 15,700 21,613 17,596 18,840 16,711 17,054 17,554 13,819 12,257 7,893 9,584 11,535
Paratransit Mileage 2020-2021 (FY-21) 13,170 13,196 14,382 15,284 12,314 11,930 11,246 12,489 15,609 17,699 12,283 12,100
Paratransit Mileage 2021-2022 (FY-22) 14,613 13,702 15,601 11,776 12,714 14,704 10,791
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July Aug Sep Oct Nov Dec Jan Feb Mar Apr May June
On Time Performance FY'20 (FTA Requires 80%) 70% 71% 91% 96% 89% 81% 81% 95% 92% 100% 100% 100%
On Time Performance FY'21 (FTA Requires 80%) 95% 100% 94% 100% 95% 94% 96% 89% 100% 100% 100% 100%
On Time Performance FY'22 (FTA Requires 80%) 100% 100% 100% 90% 85% 90% 99%
FTA Required On Time Performance 80% 80% 80% 80% 80% 80% 80% 80% 80% 80% 80% 80%
Fleet Downtime FY'20 (Industry Average 5%) 6.35% 6.16% 6.28% 6.35% 4.86% 6.22% 6.04% 5.13% 5.78% 6.24% 6.29% 5.93%
Fleet Downtime FY'21 (Industry Average 5%) 5.74% 6.44% 6.45% 6.10% 6.48% 5.79% 5.25% 4.85% 4.84% 4.83% 4.79% 3.90%
Fleet Downtime FY'22 (Industry Average 5%) 3.90% 2.90% 2.48% 2.30% 3.33% 3.80% 2.20%
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GLTC Board Agenda Detail 
Item #: 4d 
Item Title: Capital Projects 
Action:  For Your Information 
  
Summary: 

Attached is the Capital Projects list for January. Several capital projects are being worked on currently, but there 
will not be any movement on the grants until the projects are completed.   
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GLTC Board Agenda Detail 
Item #: 5 
Item Title: Old Business 
Action:  For Your Information 
  
 

Approval of Matthew C. Freedman as GLTC Attorney 

The Federal Transit Administration (FTA) requires that the registered attorney for GLTC accept that the 
updated Federal Certifications and Assurances (Certs and Assurances) each year. Traditionally, GLTC’s 
attorney has also assisted with any work required by the State Corporation Commission. 
 
GLTC’s designated attorney is the City Attorney for the City of Lynchburg, which requires 
authorization from the GTLC board. Matthew C. Freedman is the current city attorney and the resolution 
attached will allow GLTC to designate him as the registered agent.  
 

 
Contacts:    Josh Moore 
Attachments:   Approval of Matthew C. Freedman as GLTC Attorney; pg. 24 
Action Required:  Board Approval 
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GREATER LYNCHBURG TRANSIT COMPANY 
-RESOLUTION OF THE BOARD OF DIRECTORS- 

 
 BE IT RESOLVED by the Board of Directors of the Greater Lynchburg Transit 
Company, hereafter “the GLTC”, that: 

1. Josh Moore, the General Manager of the GLTC, is hereby authorized to access the Federal Transit 
Administration’s (FTA) Electronic Application/Award Management System, also referred to as the 
Transit Award Management System (TrAMS), and use a Personal Identification Number (PIN) to execute 
the annual Certifications and Assurances issued by the FTA, to transmit and submit all applications to 
FTA for Federal assistance (or amendments thereafter), and to execute all awards of FTA assistance on 
behalf of the GLTC, thus binding the GLTC’s compliance with FTA requirements. 
 

2. Matthew C. Freedman, the City Attorney for the City of Lynchburg, Virginia, is hereby authorized to 
access the Federal Transit Administration’s (FTA) Electronic Application/Award Management System, 
also referred to as the Transit Award Management System (TrAMS), and use a Personal Identification 
Number (PIN) to execute the annual Certifications and Assurances issued by the FTA, to transmit and 
submit all applications to FTA for Federal assistance (or amendments thereafter), and to execute all awards 
of FTA assistance on behalf of the GLTC, thus binding the GLTC’s compliance with FTA requirements. 
 
AND 
 

3. Matthew C. Freedman, the City Attorney for the City of Lynchburg, Virginia is hereby authorized to serve 
as the Registered Agent for the GLTC, and the General Manager of the GLTC, the Assistant General 
Manager of the GLTC, and the City Attorney for the City of Lynchburg, Virginia are hereby further 
authorized to take all actions necessary with the Virginia State Corporation Commission to ensure the 
same is accomplished. 
 
 
This Resolution was duly adopted by a majority vote of the Board of Directors of the GLTC during a 

meeting held on the _______ day of _________________________________, 2022, at 
______________________________________, in _________________, Virginia.  
 
 
(SEAL) 
 
___________________________   _____________________________ 
_________________, SECRETARY   __________________, CHAIRMAN 
 

 
                                                                          APPROVED: 
                                                                                   

  ____________________________________ 
  Josh Moore, General Manager of GLTC 
 

GLTC Board Agenda Detail 
Item #: 6a 
Item Title: New Business 
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Action:  Discussion & Approval 
 
 

GLTC Microtransit Feasibility Study 

The final draft of the Microtransit feasibility study is attached to this packet. The study examines the possible 
options for Microtransit in the Greater Lynchburg area and details some of the costs and expected operating 
statistics that would accompany an operating test.  

Contacts:    Josh Moore 

Attachments:   GLTC Microtransit Feasibility Study 
Action Required:  Discussion and Approval 
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GLTC Board Agenda Detail 
Item #: 6b 
Item Title: New Business 
Action:  Discussion 
  
 

GLTC Draft Travel Policy 

During Triennial Review preparation staff found that there are several deficiencies and unclear areas in our 
current travel policies for both staff and the board. The proposed policy will cover both staff and board members 
who may be traveling for GLTC business. This policy does not need board approval but is provided for review.  

Contacts:    Josh Moore 

Attachments:   GLTC Draft Travel Policy, pg. 27-32 
Action Required:  Discussion 
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GREATER LYNCHBURG TRANSIT 
COMPANY 

 

Central Virginia Transit Management 
Co., Inc. 

Travel Policy 

Version:     0.1 
Last Revision:   02/14/2022 
 

General Manager:     Josh Moore  (434-455-5084)  
Assistant General Manager:   Natalie Wilkins  (434-455-4010)  
Finance & Grants Manager:   Millicent Martin  (434-455-5083) 
 
 
Greater Lynchburg Transit Company 
Central Virginia Transit Management Co., Inc. 
491 Bradley Dr, Lynchburg VA 24501 
Tel:  434-455-5080 
Fax: 434-528-4582 
www.gltconline.com 
 
NOTICE: This manual is the master governing document for the Greater Lynchburg Transit Company / 
Central Virginia Transit Management Company, Inc and members of its Board of Directors. All employees 
who travel are responsible for reading and understanding the policies in this document. All policies are 
subject to change at any time through the issuance of an official company memorandum and/or a new 
version or revision of this document. Only official notices or memorandums as signed by the General 
Manager are considered official addendums to this document.  
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A message from the General Manager 
 

Dear Colleagues, 

On behalf of the Entire Management Team and Board of Directors welcome to the Greater Lynchburg 
Transit Company (GLTC). You are a member of one of the greatest Transit systems in the country, a 
company with a long and impressive history. GLTC as it stands today was formed in 1974 however the 
organization dates as far back as the September 11th, 1881, originating as a privately owned horse-drawn 
streetcar/trolley-car company and then a private Bus Company.  

GLTC is operated by the employees of the Central Virginia Transit Management Company (CVTMCI), a 
non-profit sub-corporation of First Group America. The sole stockholder of GLTC is the City of Lynchburg 
and the company is governed by a nine (9) member Board of Directors appointed by the Lynchburg City 
Council. 

As an employee of CVTMCI you are part of an organization directly affecting the citizens of the Greater 
Lynchburg area every day of the year. I hope that you will find your responsibilities here interesting, 
challenging and ultimately rewarding. The mission of GLTC is to provide safe, dependable, affordable, 
and high-quality public transportation to the Central Virginia Community. This helps to form a basis by 
which you should carry out the performance of your job duties. 

In addition to our noble mission, our most fundamental and important goals are to provide top notch 
customer service in a safe and friendly working environment. This means investing in our staff to continue 
to grow their skills and allow them to develop into better managers and stewards for our customers and 
coworkers. To this end, travel is necessary for staff to train and interact with partners at other transit 
agencies.  

I ask that anytime you have any ideas, comments, or feedback for us do not hesitate to let me or any of 
the staff listed on this document know. Remember that no policy manual can cover every circumstance or 
situation, thusly no manual is all-inclusive. Management reserves the right to modify any policies and 
procedures throughout the organization with 14-day notice unless the change is immediate due to safety 
considerations. 

Thank you for taking the time to review this information and always let your supervisor if you have any 
questions about the policies under which GLTC operates. 

Sincerely, 

 

Josh Moore 
General Manager 
Greater Lynchburg Transit Company / Central Virginia Transit Management Co., Inc. 
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I. Travel Determination 
 
GTLC will reimburse individuals traveling on official GLTC business for reasonable and necessary 
expenses incurred. Travel expenses are open to review by the public and must be able to sustain public 
review. Travel should be when necessary for GLTC and should seek ways to make the travel as 
economical as appropriate while still being safe and prudent with the funds expended.  
 
If travel is warranted, the employee traveling must request approval from the General Manager. If the 
person traveling is the General Manager or a GLT Board Member, the Board chair must approve the 
request.  
 

II. Travel Payments 
 

Travel arrangements may be paid through one of several methods: 
• GLTC Purchase Card 

o This may be the employees purchase card (if issued) or another employee’s card with 
appropriate documentation. 

• Per-Diem Payment 
o This will be paid to the employee just before traveling and is limited to food and mileage 

per diems. 
• Reimbursement 

o The employee may pay for any portion of travel and request a reimbursement for the next 
payment cycle after return and completion of the travel form.  

 
III. Documentation 
 

Required documentation for travel include: 
• GLTC Travel Expense Report 
• Reason for travel 
• Reasons for unusual fees or charges 
• Itemized receipt for lodging (if overnight stay) 
• Itemized receipt for transportation expenses 
• Registration/Course fees 
• Calculation of overtime or paid work hours for non-salary employees 

 
IV. Travel Expenses 
Lodging 

Lodging is reimbursed when an individual is travelling overnight on official business outside of the Central 
Virginia area (defined as approximately 1.5 hours of travel time from Lynchburg, VA). Lodging overnight 
for locations inside the Central Virginia area may be approved on a case-by-case basis by the General 
Manager provided there is a reasonable explanation for the necessity of the stay. 
 
Lodging costs should be reasonable and conform as closely as possible to the GSA hotel per-diem rates. 
If there is a conference hotel or rate block, it may be used as well. An employee may select a hotel with a 
rate below the conference hotel rate so long as the total costs (including any additional transportation) do 
not exceed the original hotel rate. 
 
GSA Per Diem rates can be located at: https://www.gsa.gov/travel/plan-book/per-diem-rates  

 

https://www.gsa.gov/travel/plan-book/per-diem-rates
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Lodging should only include the applicable room rate, fees, and taxes. An itemized receipt is required for 
all lodging. Any additional charges such as snacks, movies, guests, or meals are not permitted to be 
charged to the lodging bill. 

 
Airfare/Train/Coach 

For travel of more than four hours duration, an employee may elect to fly when traveling. If there travel 
duration is more than eight hours of driving time, then the employee should fly. If the employee wishes to 
drive their personal vehicle for trips longer than eight hours, the reimbursement for driving will be the 
mileage reimbursement or the cost of the airfare, whichever is less.  
 
Airline travel should be necessary and reasonable with travel departure and arrival times and travel 
should be from Virginia airports as much as reasonably possible. All airfares should be calculated at the 
“main cabin” or “main economy” fare. For employees who wish to purchase a higher fare of service, 
different flight dates, or purchase multiple tickets, the employee must document the main cabin fare and 
must purchase the tickets and will be reimbursed at that rate. Any employee who does not have a GLTC 
purchase card may elect to be reimbursed for the expenses or may have their airfare purchased by a 
GLTC staff member who has a purchase card and has been authorized to purchase the fare by the 
General Manager.  
 
Train and coach bus travel should be necessary and reasonable with travel from either Lynchburg, 
Roanoke, Charlottesville, or Richmond. All travel will be calculated from the “standard fare” or “main fare” 
and should avoid being overly circuitous. For employees who wish to purchase a higher fare of service, 
different flight dates, or purchase multiple tickets, the employee must document the main fare and must 
purchase the tickets and will be reimbursed at that rate. Any employee who does not have a GLTC 
purchase card may elect to be reimbursed for the expenses or may have their airfare purchased by a 
GLTC staff member who has a purchase card and who has been authorized to purchase the fare by the 
General Manager.   
 
Any employee who purchases air, train, or coach bus fare will be eligible for reimbursement for these 
expenses only, on the next payment cycle after the purchase. Employees may also elect to be 
reimbursed after travel has occurred if preferred. If travel is cancelled or postponed, employees that 
received an advance payment for any travel must repay the advance.  
 

Driving/Rental Vehicles 
For travel within the Commonwealth of Virginia, a GLTC vehicle should be used whenever possible.  
 
For travel outside of the Commonwealth of Virginia, or for travel when a GLTC vehicle is not available, a 
rental vehicle may be obtained with approval of the General Manager. No exotic or luxury car rentals are 
permitted, and rentals should be necessary and reasonable. Employees should take collision and 
damage waiver insurance if offered by the rental company. 
 
An employee may elect to use their own personal vehicle for travel. If the employee is starting from their 
home, they may use their home address for reimbursements, all other reimbursements requests will use 
GLTC’s Operations and Maintenance Facility at 419 Bradley Dr, Lynchburg VA as the start location. If an 
employee elects to use their personal vehicle for travel, they are responsible for ensuring that their 
insurance will cover them in the event of an accident. Employees electing to take their personal vehicle 
for trips in excess of eight hours will not be intitled to additional travel days or lodging unless there are 
extenuating circumstances which must be documented and approved in advance by the General 
Manager prior to travel.  
 
The mileage reimbursement rate for travel can be located at: https://www.gsa.gov/travel/plan-
book/transportation-airfare-pov-etc/privately-owned-vehicle-pov-mileage-reimbursement-rates  
 
Public transit, taxi, or Transportation Network Company (Lyft, Uber) may be used as necessary and 
reasonable. Receipts are required and if there are multiple charges, itemized receipts should be obtained.  

https://www.gsa.gov/travel/plan-book/transportation-airfare-pov-etc/privately-owned-vehicle-pov-mileage-reimbursement-rates
https://www.gsa.gov/travel/plan-book/transportation-airfare-pov-etc/privately-owned-vehicle-pov-mileage-reimbursement-rates
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Tolls and parking fees are reimbursable but should include an itemized receipt. If the GLTC EZ-Pass 
transponder is utilized, an itemized receipt is not required. Fines, tickets, or citations, whether in a GLTC 
vehicle or an employee’s personal vehicle, are the responsibility of the employee.  
 

Meals 
Meals and incidentals will be based on a per diem basis utilizing the General Services Administration 
(GSA) schedule located at: https://www.gsa.gov/travel/plan-book/per-diem-rates/per-diem-rates-lookup. 
For single day travel, the full daily total will be used. For two or more days of travel, the first and last days 
will be paid at 75%.  
 
Under specific circumstances authorized by the General Manager, an employee may use a GTLC 
purchase card to pay for a meal even if they have received a per diem if the meal is a necessary business 
expense. Meals which are included in this category must use the Business Meal Authorization form and 
be approved in advance by the General Manager.  
 

Registration/Fees 
Registrations and course fees should be calculated and documented on the travel form for the individual. 
If multiple individuals are traveling and there is a group rate, it should be included on the senior 
employee’s travel authorization form and then documents on each additional individual form showing it 
was a group rate.  

 
V. Non-Allowable Expenses 

 
Non-allowable expenses for include any items which are prohibited by GLTC’s Procurement Policy, 
Financial Management Policy, and Purchase Card Policies. Below is a list of items which are not allowed 
for purchase, but which is not an all-inclusive list. These items include: 

• Alcohol 
• Movies 
• Gifts 
• Personal services (dry cleaning, personal phone calls, et cetera) 
• Tobacco  
• Entertainment or event tickets 

  

https://www.gsa.gov/travel/plan-book/per-diem-rates/per-diem-rates-lookup
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GLTC Board Agenda Detail 
Item #: 6C 
Item Title: New Business 
Action:  Discussion and Approval 
  
 

Attendance Bonus for GLTC Employees 

Staff is currently working on a Wage and Compensation study to examine the competitiveness of GLTC wages. 
This study will be complete in the next several months, but due to the rapidly escalating costs of goods, I am 
proposing that we enact a temporary attendance bonus for all GLTC employees. This attendance bonus will only 
be paid to employees who are working and does not apply for any vacation, PTO, sick leave, Workers’ 
Compensation, or non-work time.  

This attendance bonus is a recognized payroll bonus by the IRS and will be an easy implementation for GLTC’s 
payroll staff. It is anticipated that the bonus would go into effect on the 7th of March and would first appear on 
paychecks on March 18th, 2022. We will make adjustments to reflect this extra pay in our 3rd Quarter budget 
adjustment, but due to our current financial position, we will continue to have ample financial resources.  

As this is a late addition to the agenda from me, cost estimates and expected totals will be forwarded under 
separate cover.  

Contacts:    Josh Moore 

Attachments:   GLTC Draft Travel Policy 
Action Required:  Discussion 
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GLTC Board Agenda Detail 
Item #: 7 
Item Title: Presidents Report 
Action:  Discussion 
  
 
 

-- Optional Report/Comments by GLTC Board President -- 
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GLTC Board Agenda Detail 
Item #: 8 
Item Title: Next Meeting & Adjournment 
Action:  Adjournment 
  
 

-- Opportunity for any final Board Member Comments or Remarks -- 
 

The next GLTC Board Meeting is scheduled to occur on March 2nd, 2022, at 8:30 am.   
 

The meeting will be held at the GLTC Transfer Station, 800 Kemper Street, Lynchburg, VA.   
 

Consider Adjournment 
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GLTC Board Agenda Detail 
Item #: N/A 
Item Title: Board Roster and Attendance Log 
Action:  None 
  
 

 
GLTC BOARD OF DIRECTORS MEMBERSHIP ROSTER 

 
 
Benjamin Blanks    434-485-3228  bensmjazz@gmail.com  
2075 Langhorne Road Apt. 129, Lynchburg, VA 24501 
 
Antonio “Tony” Davis , Sr.   434-845-0433  adavis@jubileefamily.org 
Jubilee Family Development Center   
1512 Florida Ave, Lynchburg, VA 24501 
 
Mary-Winston Deacon   434-845-2986 x231 mwdeacon@humankind.org  
Humankind      434-258-4117 
150 Linden Ave, Lynchburg, VA 24503 
 
Cameron Howe    434-238-3598  CameronHoweGLTC@gmail.com   
1400 B Lakeside Drive, Lynchburg, VA 24501 
 
Reid Wodicka        reid.wodicka@lynchburgva.gov  
City of Lynchburg 
900 Church Street, Lynchburg, VA 24504 
 
Brian Landergan    434-401-9622  Bland2345@gmail.com  
1111 Road Island Avenue, Lynchburg, VA 24502 
 
Charles Spence       cspence@liberty.edu   
Liberty University 
1971 University Blvd., Lynchburg, VA 24515     
 
Holly Trent     434-200-2163  holly.trent@centrahealth.com 
Centra Health     434-944-8936 
2119 Oak Park Pl., Lynchburg, VA 24503 
 
Randy Woods     971-267-7963  mrrewoods@gmail.com  
Standard Insurance    503-913-7348 
419 Washington St., Lynchburg, VA 24503 
 
 

 
 

 -- Attendance Log on Next Page -- 
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Greater Lynchburg Transit Company Board of Directors 

ATTENDANCE LOG 

2021 to 2022 REGULAR (and special) BOARD MEETING 

("P" present - "PR" present remotely - "A" absent – “NA” Not Appointed) 

  
Benjamin 

Blanks 

Antonio  
"Tony" 
Davis 

Mary- 
Winston 
Deacon 

Cameron 
Howe 

Brian 
Landergan Charles Spence Holly Trent 

Reid 
Wodicka Randy Woods 

Meeting 
Date 

Term date   
10/30/2022 

Term date   
10/30/2023      

Term date   
10/30/2023       

11/3/2021 P P PR  A PR PR PR NA P 

11/19/2021 P P PR PR  A PR PR NA P 

12/1/2021 P P P P PR PR A  NA P 

12/16/2021 P P PR PR PR PR A  NA P 

 1/5/2022 P  P P P A  PR P  NA P 

 2/23/2022  P A P P A P PR P P 

                    

                    

                    

                    

                    

                    

                    

                    
Note: Attendance is reported to City Council members when considering reappointments, or as requested as Council requires appointees to attend 75% of the 

yearly meetings. Absences may be excused because of illness, death of family member, unscheduled or unforeseen business trips, and emergency work 
assignments. If you are absent and one of the above events was the reason, please let Natalie Wilkins (434-455-4010 or nwilkins@gltconline.com) know so she 

can indicate the reason on the record.  
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EXECUTIVE SUMMARY 
Microtransit is a form of demand response transit that utilizes smaller vehicles than typical fixed-
route buses and is technology-enabled to accept real-time trip requests and dynamically route 
vehicles to provide shared rides. In recent years, transit agencies have implemented microtransit 
services to improve the rider’s experience through on-demand service and flexible routes, and right-
size transit capacity in lower-density areas that are less suited to fixed-route transit. 

The Greater Lynchburg Transit Company (GLTC) carried out this feasibility study to examine the 
viability of a microtransit service in Lynchburg, provide recommendations for a potential service zone 
and operating model, and identify the requirements for implementing a pilot. The goal of 
implementing a microtransit service is to evaluate its suitability as an alternative for underperforming 
fixed routes and to improve mobility with transit service for areas that are difficult to serve with fixed-
route buses.  

Three candidate service zones were identified, and Figure 1 shows the recommended service zone 
and transfer opportunities to fixed routes. 

The area most feasible for microtransit is a 7.2-square-mile zone encompassing existing 
weekday Route 7 and a portion of weekend Route 6/7X, two of the lower performing routes in 

the system that could be candidates for replacement with microtransit. 

FIGURE 1: RECOMMENDED MICROTRANSIT SERVICE ZONE 

 
Source; Kimley-Horn, 2021. 
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Three potential service models for operating microtransit were identified: software as a service 
(SaaS), transportation as a service (TaaS), and partnering with a transportation network company 
(TNC). Table 1 outlines key differences between these. They were compared using a variety of 
criteria, such as scalability and accessibility, as well as their respective strengths and weakness to 
determine which model is best suited for GLTC to consider implementing. 

A software as a service model, in which GLTC contracts with a technology provider but 
operates the service itself, is recommended since it would provide the greatest control over 

service levels and has the potential for a lower upfront cost if GLTC operates the service with 
spare paratransit vehicles. 

 

TABLE 1: SUMMARY OF SERVICE MODELS 

SOFTWARE AS A SERVICE 
TRANSPORTATION AS A 

SERVICE 
TRANSPORTATION NETWORK 

COMPANY 

GLTC provides and manages 
vehicles and drivers 

Vehicles and drivers are 
obtained through a contractor 

Vehicles and drivers are 
already in operation through 

existing services 

GLTC is responsible for 
operations and maintenance of 

fleet 

Contractor is responsible for 
operations and maintenance of 

fleet 

Operations and maintenance 
are responsibility of TNC and 

its independent contractor 
drivers 

Software is contracted to a 
third party 

Software is contracted to a 
third party 

Software is already in 
operation by the TNC 

Source: Kimley-Horn, 2021. 

Implementation considerations for a pilot were identified to assist GLTC in specifying requirements 
and defining the various components such as service days and hours, technology, booking and 
payment methods, and data collection and reporting.  

Going forward, should GLTC decide to implement the service, funding would need to be secured for 
a pilot program prior to acquiring the technology platform and beginning marketing and education 
campaigns. Upfront costs for the pilot could range from approximately $40,000 to $100,000. An 18-
month pilot would require total ongoing costs ranging from $600,000 to $1,250,000 during this 
period. The low end of the range reflects ongoing operations with one vehicle in service seven days a 
week and the high end with two vehicles. However, this could be partially offset by nearly $550,000 
if Route 7 is replaced during the pilot. 

A microtransit pilot would provide GLTC with an opportunity to test the “proof of concept” of a new 
service type that could provide a flexible alternative to underperforming fixed routes. GLTC will be 
able to utilize lessons learned from this experience to explore other innovative ways to create a more 
responsive and effective transit system for the future. 
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INTRODUCTION 

The Greater Lynchburg Transit Company (GLTC), in partnership with the Virginia Department of Rail 
and Public Transportation (DRPT), carried out this feasibility study to understand how on-demand 
transit (also known as microtransit) may function in GLTC’s current and future transit service model. 
This study identified opportunities for microtransit and evaluated potential service areas and models 
for future implementation. This report documents: 

▪ GLTC’s goal(s) for microtransit service 
▪ Analysis of demand potential and propensity for microtransit service with consideration of 

existing transit services 
▪ Potential service models for microtransit that best fit in GLTC’s current operational paradigm 
▪ A recommended service zone and model for a microtransit pilot based on the analysis in the 

study 
▪ Pilot implementation considerations 

BACKGROUND 

GLTC operates 14 bus routes within the City of Lynchburg and a portion of Madison Heights, Monday 
through Friday from 5:00 a.m. to 10:15 p.m., 9 routes on Saturday from 6:00 a.m. to 10:15 p.m., and 9 
routes on Sunday from 7:30 a.m. to 7:15 p.m. The main transfer station for the GLTC system is located 
at 800 Kemper Street with buses arriving every half hour at quarter past the hour and quarter till the 
hour. All but two routes (routes 6 and 7) begin and end at the transfer station to allow passengers to 
make transfers as needed to continue their ride to their destination. 

In recent years, microtransit has emerged as a potential alternative to fixed-route transit in particular 
areas. Transit agencies have implemented microtransit services to improve the rider’s experience 
through on-demand service and flexible routes, and right-size transit capacity in lower-density areas 
that are less suited to fixed-route transit. 

For the purposes of this study, microtransit has been defined as a privately or publicly 
operated, technology-enabled transit service that typically uses multipassenger/pooled 

shuttles or vans to provide on-demand or fixed-schedule services with either dynamic or fixed 
routing1. 

A few key characteristics of microtransit are shown in Figure 2. 

  

 
1 SAE International. (2018). Retrieved from Taxonomy and Definitions for Terms Related to Shared Mobility and Enabling 
Technologies J3163_201809: https://www.sae.org/standards/content/j3163_201809/ 
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FIGURE 2: COMMON CHARACTERSTICS OF MICROTRANSIT 

   
 

  

On-Demand 
Technology-

Enabled 
Flexible Zone 

Shared Ride 
Vehicles 

Service responds and 
is dispatched to riders 

in real-time 

Technology supports 
real-time ride 

requests, dynamic 
and optimized 

routing, and payment 

Accommodates riders 
whose schedules may 
not fit into fixed route 

service timings 

Trips start and end in 
a predefined area 

with opportunities to 
connect to existing 

fixed routes 

Operated with smaller 
vehicles than fixed-

route service to reach 
areas full size buses 

cannot 
Source: Kimley-Horn, 2021. 

Essentially, microtransit uses technology to route transit vehicles based on real-time passenger 
demand. Vehicles range from sedans to minivans to small cutaway buses. Most public agencies that 
operate microtransit use small vehicles with dynamic routing and scheduling for curb-to-curb transit. 
Customers use a dedicated smartphone application (app) to plan, request, pay, and track the vehicle 
within an area, or alternatively call the transit provider to arrange a trip. Dynamic routing software 
matches riders traveling in similar directions and assigns the trips to a shared vehicle. Leading up to 
and during the trip, riders receive real-time information on estimated pick-up and drop-off time. A 
device (smartphone or tablet) in the vehicle provides the driver with turn-by-turn directions and 
monitors vehicle location to share this information with the rider and transit provider. 

Transit providers are primarily using microtransit to replace fixed-route bus services in low-demand, 
low-density areas, serving as a first mile-last mile connection to transit hubs and key community 
destinations. Microtransit can offer the following benefits to transit providers and riders: 

▪ A cost-effective alternative to fixed-route bus service on low performing routes 
▪ Can be used to increase service coverage, particularly into areas that are difficult to serve 

with full-size buses or at times when demand for service is lower 
▪ Can be used to supplement fixed-route bus service by acting as a first/last mile solution 
▪ Offers an on-demand rider experience, potentially reducing waiting and travel times 

compared to fixed-route bus alternatives 
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GOALS FOR MICROTRANSIT SERVICE 

At the start of the feasibility study, the study team consisting of GLTC staff (General Manager, 
Assistant General Manager, Director of Transportation), DRPT project manager, a Central Virginia 
Planning District Commission (CVPDC) representative, and the consultant, Kimley-Horn, discussed 
GLTC’s goals for microtransit service to guide the study and service development. 

GLTC’s primary goals for microtransit service are to: 

1. Replace underperforming fixed-route service 
2. Improve transit service for hard-to-reach areas 

Secondary goals included implementing a cost-effective service and providing connection 
opportunities to the fixed-route bus service.  
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SERVICE ZONE EVALUATION 

Microtransit services typically operate within a dedicated service area or zone, requiring all trips to 
start and end within a predefined geography during service hours. This section describes the 
process, analysis, and results of identifying candidate microtransit service zones in the Lynchburg 
area as well as includes: 

▪ Methodology and analysis used to identify candidate service zones 
▪ Summary of three candidate service zones 

METHODOLOGY AND ANALYSIS 

This section documents the methodology used to identify candidate microtransit service zones in 
Lynchburg. Kimley-Horn analyzed existing data readily available from the U.S. Census Bureau, 
CVPDC, and GLTC to identify three candidate service zones suitable for microtransit considerations. 
This was done through a geographic information system (GIS) analysis of transit potential (i.e., 
population and employment densities supportive of on-demand transit) and transit propensity (i.e., 
concentration of persons more apt to use transit). Propensity includes factors such as zero-car 
households, low-income households, persons with disabilities, seniors, and student populations. 
Areas with lower levels of potential (i.e., low density) and higher levels of propensity with lower or no 
levels of fixed-route service may be candidate microtransit service zones. 

TRANSIT POTENTIAL 

The purpose of calculating transit potential was to identify the census block groups within the study 
area that are able to support transit service. This was done by calculating people and jobs per acre 
for each block group in Lynchburg and the three surrounding counties: Amherst, Bedford, and 
Campbell. The primary focus of the feasibility study was on service within the existing GLTC service 
area as well as outlying areas should service expansion be considered after the study. The identified 
qualitative and quantitative thresholds are shown in Table 2. 

TABLE 2. TRANSIT POTENTIAL THRESHOLDS 

CATEGORY 
TRANSIT POTENTIAL 

THRESHOLDS 
(PEOPLE AND JOBS PER ACRE) 

Low 1-5 

Low – Moderate 6-10 

Moderate 11-15 

Moderate – High 16-30 

High >30 

Source: Kimley-Horn, 2021. 
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The transit potential study area is shown in Figure 3. The population data used in the analysis was 
from the American Community Survey (ACS) 2019 5-year survey while job data was from the 
Longitudinal Employer-Household Dynamics (LEHD) 2018 dataset. In general, areas with low or low-
moderate transit potential may be better suited for microtransit whereas areas with higher 
potential are better suited for fixed-route service. The block groups identified with the highest 
levels of transit potential are in the downtown area of Lynchburg. Other areas with above moderate 
transit potential include Liberty University and University of Lynchburg. 
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FIGURE 3: TRANSIT POTENTIAL 

 

Source: Kimley-Horn, 2021. 
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TRANSIT PROPENSITY 

The transit propensity model combined multiple data sources into an index that identified where 
populations with the highest propensity for transit use exist. Every census block group in the study 
area was indexed relative to the other block groups for a given category (e.g., senior population, low-
income population, persons with disabilities). The population characteristics data came from the ACS 
2019 5-year survey. Indices from each category were added together, weighted according to Table 3, 
and normalized relative to all block groups to calculate a composite propensity index. Normalization 
resulted in an index between 0 and 100 for all block groups using the normalization equation: 

𝑧𝑖 =
𝑥𝑖−min⁡(𝑥)

max(𝑥)−min⁡(𝑥)
∗ 100 where: 

▪ 𝑧𝑖 is the ith normalized value within the dataset 
▪ 𝑥𝑖 is the ith value within the dataset 
▪ min⁡(𝑥) is the minimum value in the dataset 
▪ max⁡(𝑥) is the maximum value in the dataset 

The composite propensity index for each block group was then assigned a qualitative level using 
Table 4 (see Figure 4 for maps of transit propensity in study area). In general, areas with moderate 
to high propensity may be better suited for transit service including microtransit. The areas with 
highest levels of propensity have been identified as the neighborhoods bounded by Timberlake 
Road, Greenview Drive, and Leesville Road in the southwest area of Lynchburg (Cornerstone, 
Lakeland, Windsor Hills). Areas with moderate-high propensity have been identified as: 

▪ Adjacent to Enterprise Drive and Timberlake Road (Wyndhurst, Kenwood Hills) 
▪ Adjacent to Graves Mill Road, Lynchburg Expressway, and Lakeside Drive (New Towne, 

Turtle Creek, Keystone Forest) 
▪ Surrounding Linkhorne Drive and Old Forest Road (Linkhorne, Panorama Hills)

 

TABLE 3. PROPENSITY CATEGORIES AND 
WEIGHTS 

CATEGORY WEIGHT 

Population 30 

Low-Income Population 25 

Zero-Car Households 25 

Persons with Disabilities 10 

Student Population 5 

Senior Population 5 

Source: Kimley-Horn, 2021. 

 

TABLE 4. NORMALIZED PROPENSITY 
CATEGORIES AND INDEX 

CATEGORY 
PROPENSITY 

INDEX 

Low 0-20 

Low – Moderate 21-40 

Moderate 41-60 

Moderate – High 61-80 

High 81-100 

Source: Kimley-Horn, 2021. 
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FIGURE 4: TRANSIT PROPENSITY 

 

Source: Kimley-Horn, 2021. 
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SUITABLE BLOCK GROUPS 

Bivariate mapping is a process using GIS to map transit potential and propensity using bivariate 
symbology, and it was used to determine suitable block groups for microtransit service. Block groups 
with lower levels of transit potential (low or moderate-low) and higher levels of transit propensity 
(moderate, moderate-high, or high) were deemed to be suitable potential and propensity for 
microtransit. An interim map of these block groups, prior to considering existing fixed-route service, is 
included as Figure 9 in the Appendix. 

Block groups that are suitable for microtransit have been identified within the City of Lynchburg, 
central Amherst County, northeast Bedford County, and northwest Campbell County. Approximately 
55 percent of the identified block groups are within the City of Lynchburg and 60 percent are 
currently served by GLTC. 

To align with GLTC’s goal to provide microtransit service as an alternative to underperforming fixed-
route service, the GLTC bus network was overlaid to identify which block groups were served by 
existing fixed-route bus service. To prevent overlapping microtransit service zones with high-
performing fixed routes, block groups served by bus routes with higher-than-average productivity 
were eliminated from further consideration. 

Productivity for bus routes was calculated using the average number of riders per revenue hour 
using January to July 2021 service data from GLTC. The systemwide average productivity was 5.56 
riders per revenue hour during this time period. This calculation also identified several bus routes that 
could be investigated further for potential replacement with microtransit service. The routes 
performing below the system average productivity are shown in Table 5. Given that ridership was 
lower in 2021 due to the ongoing COVID-19 pandemic, route performance was compared with pre-
pandemic levels for the same January to July period in 2019. The routes listed in the table also 
performed below system average in 2019 with the exception or Routes 1B and 7 which had better 
relative performance in 2019, slightly above the system average at that time. 

Figure 5 shows maps of microtransit suitable block groups either served by underperforming or no 
fixed-route service along with the relative productivity of the bus network overlaid. 

TABLE 5: EXISTING ROUTES WITH PRODUCTIVITY BELOW SYSTEM AVERAGE  

BUS ROUTE 
AVERAGE 

PRODUCTIVITY 
(RIDERS PER REVENUE HOUR) 

6/7X 0.61 

6 0.94 

12X 2.43 

7 3.34 

9 3.59 

11 3.70 

5 4.54 

1B 5.50 
Source: GLTC and Kimley-Horn, 2021. 
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FIGURE 5: MICROTRANSIT SUITABLE BLOCK GROUPS AND FIXED-ROUTE PRODUCTIVITY 

 

Source: Kimley-Horn, 2021.  
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TRAVEL PATTERNS 

The remaining block groups were then analyzed using StreetLight Data to identify travel patterns of 
trips originating in the microtransit suitable block groups. StreetLight Data is a big data platform that 
provides mobility data, such as origin-destination travel patterns, collected from anonymized 
location-based services data (anonymized location records from smart phones and navigation 
devices in connected cars and trucks). This analysis helped define candidate microtransit service 
zones. An ideal microtransit zone would include common origin and destination locations for travel 
within the zone or provide connection opportunities to fixed-route service to reach common 
destination locations outside the zone. The data time period used in the StreetLight Data analysis was 
from March 1 through May 31, 2019. 

Maps of this high-level, origin-destination analysis are included as Figure 10 and Figure 11 in the 
Appendix and show the magnitude of trips between the suitable block groups and each other block 
group in the study area for both weekdays and weekends, respectively. 

One key takeaway from this analysis was that many of the suitable block groups, particularly 
those in the City of Lynchburg, showed that the majority of trips occurred within the block 

group or to an adjacent block group. These travel patterns are conducive to a microtransit zone 
that could serve both ends of trips within the zone. 

 

Block group transit mode share data from the ACS 2019 5-year survey was applied to the total daily 
trips from StreetLight Data to estimate potential transit trips originating from suitable block groups. 
See Figure 12 and Figure 13 in the Appendix for maps showing the total estimated transit trips 
originating in suitable block groups on both weekdays and weekends, respectively. 

These results allowed for rankings of origin-destination pairs by total trips and estimated transit trips 
made on weekdays and weekends. Highlighting which of these top origin-destination pairs were 
adjacent or within the same block group allowed for logical microtransit service zones to be drawn. 
See Figure 14 and Figure 15 in the Appendix showing the top 10 origin-destination pairs on 
weekdays and weekends and for total trips and estimated transit trips, respectively. These maps 
show that the highest number of trips from microtransit suitable block groups occurred primarily in 
the southern portion of the City. 

This high-level analysis was used to understand travel patterns for potential transit trips from suitable 
block groups and to form candidate service zones. However, microtransit demand is highly 
dependent on service characteristics―not just the zone geography. 

CANDIDATE SERVICE ZONES 

Three candidate microtransit zones were drawn around areas that were deemed suitable for 
microtransit using the results from the travel patterns analysis in conjunction with the previous transit 
potential and propensity analysis. The zones were drawn by joining together suitable block groups 
with large numbers of trips between them with considerations for major generators, connections to 
fixed-route bus services, and the road network. The zones overlap with at least one underperforming 
fixed-route bus service that could be considered for replacement with microtransit. The candidate 
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service zones have been drawn to maintain coverage of these routes should GLTC decide to replace 
the fixed-route service. 

The three candidate microtransit service zones are: 

1. South Lynchburg: potential replacement of weekday Route 7; partial replacement of 
weekend Route 6/7X 
 

2. West Lynchburg: potential replacement of weekday Route 6; partial replacement of 
weekend Route 6/7X 

▪  
3. Madison Heights: potential replacement of weekday Route 5 

 

Figure 6 shows these zones and identifies the transfer opportunities to other fixed-route service as 
well as locations of expected trip generators within each zone.   
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FIGURE 6: CANDIDATE MICROTRANSIT SERVICE ZONES 

 

Source: Kimley-Horn, 2021. 
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SUMMARY OF SERVICE ZONE EVALUATION 

Three candidate microtransit service zones were identified that have a range of characteristics and 
provide an opportunity to meet GLTC’s goal of replacing underperforming fixed-route service and 
improving transit service for hard-to-reach areas. The zones vary in size from under 3 square miles to 
just more than 12 square miles. The activity density in the zones also varies with the lowest being 
Madison Heights and the highest being south Lynchburg. Table 6 contains a comparison of the three 
candidate zones.  
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TABLE 6: CANDIDATE SERVICE ZONES COMPARISON 

MICROTRANSIT ZONE: SOUTH LYNCHBURG WEST LYNCHBURG MADISON HEIGHTS 

Size (square mile) 7.2 2.7 12.2 

Total Population 2 14,633 5,174 6,624 

Total Jobs 3 7,836 2,538 2,773 

Transit Mode Share 2 1.288% 0.460% 0.003% 

Average Transit Potential 4.9 people and jobs/acre (Low) 4.5 people and jobs/acre (Low) 1.2 people and jobs/acres (Low) 

Average Transit Propensity 59.5 (Moderate) 54.9 (Moderate) 28.8 (Low-Moderate) 

Potential Fixed-Route 
Replacement 

7, 6/7X (partial) 6, 6/7X (partial) 5 

Fixed-Route Productivity 
(Route) 

3.39 (7), 0.61 (6/7X) 0.94 (6), 0.61 (6/7X) 4.54 (5) 

Transfer Opportunities Routes 4 and 12 Routes 4, 8, and 12 Routes 1A, 3A, 3B, 9 

Top Trip Generators Wards Road retail, STARTEK, J. Crew, 
CVCC, Cornerstone Development, 
Wyndhurst Development, Kroger, 
Heritage High School 

Fresh Market, New Towne 
neighborhood, Waldon Pond 
Apartments, Old Mill Townhomes, 
Centra Rehabilitation, CVCC 

Downtown Lynchburg, Walmart, 
Lowes, Food Lion 

Land Use Predominantly residential; 
commercial zones are concentrated 
on US 29 Business (Wards Road) and 
US 460 Business (Timberlake Road); 
most of the residential housing is 
single-family homes with some 
higher density zones around 
Timberlake Road 

Mixture of residential, commercial 
and industry zoning; commercial 
zones are concentrated along US 221 
(Lakeside Drive) and VA 126 (Graves 
Mill Road); the residential zones are 
further from the main roads 
bounding the zone and are a mixture 
of low to high density 

Predominantly residential with 
commercial zones concentrated 
along US 29 Business (S. Amherst 
Hwy); limited multifamily residences 
exist in the south of the zone 

Source: Kimley-Horn, 2021

 
2 American Community Survey 2019 5-year survey 
3 Longitudinal Employer-Household Dynamics 2018 dataset 
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The south Lynchburg zone encompasses the existing Route 7 from Central Virginia Community 
College (CVCC) and Wards Road to the J.Crew Customer Service and Distribution Center (J.Crew) and 
STARTEK just outside the City boundary with Campbell County. The existing circuitous fixed route 
could be replaced with a more rounded microtransit zone that may provide more direct access for 
riders to trip generators in the area or to transfer opportunities to Route 4 at CVCC or near Wards 
Road and Route 12 at J.Crew. The zone extends out into Campbell County along Timberlake Road 
with an approximate three-quarter mile buffer to maintain service to STARTEK. Route 7 has a 
productivity of 3.39 riders per revenue hour making it the second least productive route in the 
system. 

The west Lynchburg zone could replace the existing Route 6. The zone extends from Fresh Market 
on Lakeside Drive to CVCC. It overlaps with the south Lynchburg zone along Wards Ferry Road to 
maintain direct service from CVCC to areas served by Route 6 but outside the south Lynchburg zone. 
The zone is bounded by Burton and Blackwater Creeks on the eastern side and Lynchburg 
Expressway (US 501) with transfer opportunities at Fresh Market to Routes 8 and 12 and at CVCC to 
Route 4. Route 6 is the least productive route in the network with a productivity of 0.94 riders per 
revenue hour. 

The Madison Heights zone could replace the existing Route 5. The zone covers all existing bus stops 
in Amherst County and has a three-quarter mile buffer around the route. This buffer could be 
reduced to shrink the size of the zone if necessary while still providing similar coverage to Route 5. A 
transfer opportunity is provided to Routes 1A, 3A, 3B, and 9 at the 7th/Main Street bus stop in 
downtown Lynchburg, which the zone would cover. Route 5 has a productivity of 4.54 riders per 
revenue hour placing it in the lowest five performing routes. 

The next section contains an evaluation of potential service models. It identifies alternative service 
models and the degree that they would fit with GLTC’s current services and operations, and 
suitability to the candidate service zones. 
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SERVICE MODEL EVALUATION 

Microtransit service can be operated by multiple service models. This section summarizes each 
service model applicability to GLTC and the opportunities, challenges, and suitability to the candidate 
service zones. The following section includes: 

▪ Methodology and analysis used to identify and define service models 
▪ Service model evaluation 
▪ Summary and comparison of three service models 

METHODOLOGY AND ANALYSIS 

This section documents the methodology used to identify and evaluate potential service models that 
could fit within GLTC’s current service and operations. Figure 7 below highlights the methodology 
process. 

FIGURE 7. SERVICE MODEL EVALUATION METHODOLOGY 

 

To develop an understanding of potential service models, a literature review was completed of 
existing research about microtransit. The following sections summarize the literature review followed 
by key takeaways to inform how microtransit could best serve GLTC. A literature review included the 
following documents: 

▪ Demand Response Transit/Microtransit: A Guide for Implementing Flexible Transportation 
Services | 2019 

▪ Fairfax County Department of Transportation Alternative Transit Service Feasibility Study | 
July 2020 

▪ Forsyth County (GA) Public Transportation Master Plan Microtransit White Paper | December 
2020 

▪ GoDurham (NC) Microtransit Planning Study | June 2020  
▪ Integrated Mobility Innovation Demonstration Research Program – Virginia Rural Microtransit 

Deployment Initiative | August 2019 
▪ Microtransit Study, Town of Fuquay-Varina and Wake County, NC | December 2019 
▪ Montgomery County Department of Transportation: Ride on Flex, Microtransit Performance 

Assessment | August 2020 
▪ Eno Center for Transportation, UpRouted: Exploring Microtransit in the United States | January 

2018 
▪ Utah Transit Authority Microtransit Planning Project | September 2020 

Literature 
Review

Define 
Service 
Models

Assess Each 
Model For 

GLTC

Provide 
Summary

https://www.arlingtontransit.com/sites/art/assets/File/Arlington_County_Guide_for_Flexible_Transit_reduced2019.pdf
https://www.arlingtontransit.com/sites/art/assets/File/Arlington_County_Guide_for_Flexible_Transit_reduced2019.pdf
https://godurhamtransit.org/sites/default/files/godurhammicrotransitstudyfinal.pdf
https://www.fuquay-varina.org/DocumentCenter/View/4659/Fuquay-Varina-Microtransit-Study-Final-Report-F-V_Feedback?bidId=
https://www.mwcog.org/assets/1/6/FY20_Montgomery_-_Flex_Microtransit.pdf
https://www.mwcog.org/assets/1/6/FY20_Montgomery_-_Flex_Microtransit.pdf
https://www.enotrans.org/wp-content/uploads/2018/01/UpRouted-18.pdf
https://www.enotrans.org/wp-content/uploads/2018/01/UpRouted-18.pdf
https://rideuta.com/-/media/Files/About-UTA/Reports/2021/UTA_Microtransit_Consulting_Report_Final.ashx?la=en
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DEFINING SERVICE MODELS 

There are a variety of approaches to delivering microtransit service that include software as a service 
(SaaS), transportation as a service (TaaS), and transportation network company (TNC). The following 
section defines each service model for the purposes of this analysis as well as introduce examples. 

SOFTWARE AS A SERVICE 

SaaS allows GLTC to operate the service with its vehicles and operators but requires acquiring the 
technology platform. The purpose of the technology platform is to provide an on-demand 
scheduling and dispatching platform that consists of a customer app, a vehicle operator app, and an 
administrative/dispatching platform. The customer app should have the capabilities to request, 
reserve, and pay for a ride as well as provide trip notifications. The operator app should allow for on-
board vehicle location data, digital manifest, turn-by-turn navigation, and real-time communications. 
The administrative/dispatching platform should manage trips requests, batching and optimizing trip 
requests, scheduling call-in trips, managing communications to operators and riders, as well as 
monitor performance and reporting. The role of the technology provider is to offer an easy-to-use 
interface for riders and drivers as well as training for the GLTC technology users prior to launch. The 
technology provider also can collect and aggregate data from the trips and potentially integrate with 
a third-party payment system. 

An example of a SaaS service model is in the City of Gainesville and Hall County, GA, northeast of the 
metro Atlanta region, where Hall Area Transit operates. Hall Area Transit implemented a rideshare 
transportation service to replace its dial-a-ride service. The new service, branded as WeGo, 
combines countywide point-to-point services with technology to create a rideshare service that 
seeks to be more efficient than dial-a-ride service. Hall Area Transit owns the vehicles and employs 
the drivers for WeGo. The customer app is a mobile application that is used to request trips and rate 
drivers. Via was selected as the vendor for the technology. The driver app is loaded onto Samsung 
tablets that were obtained by Hall Area Transit for the service. The driver app relays trip information 
to the drivers. The administrative tools allow Hall Area Transit staff to monitor the service in real time 
and provide support to drivers and riders as needed. The data and analytics suite are Federal Transit 
Administration (FTA) compliant and collects data for National Transit Database (NTD) reporting. 

TRANSPORTATION AS A SERVICE 

Similar to a SaaS model, under a TaaS service model, GLTC could contract the software and 
hardware for the service, but also the operation, maintenance, and ownership of the vehicles. The 
provider would be responsible for offering an easy-to-use mobile application for riders and drivers, 
provide training for the drivers on the new system prior to launch, collect and aggregate data from 
the trips, potentially integrate with a third-party payment system, and provide fleet ownership and 
maintenance, driver and vehicle operations management, and a customer support system. 

The Via Rideshare in Arlington, TX, is an example of a TaaS model. In 2017, the Arlington City Council 
approved a contract with Via to develop and operate an on-demand rideshare program that provides 
service to select areas of the city during a one-year pilot project. The project was supported by the 
citizen-led Transportation Advisory Committee that also coincided with the Arlington City Council’s 
Put Technology to Work and Enhance Regional Mobility priorities. Since January 19, 2021, the Via 
service area covers the entire City of Arlington where there was previously no fixed-route transit. The 
cost to riders was a flat fee of $3.00 for each trip until February 15, 2021. Fares have since changed to 
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be a distance-based structure. Via currently operates a fleet of six-passenger vans as well a limited 
number of wheelchair-accessible vehicles during the pilot program. While the Via vans are intended 
to pick up riders within a block or two of their location, the wheelchair-accessible vehicles will pick 
up riders at their doorstep as needed. 

TRANSPORTATION NETWORK COMPANY 

A TNC service would subsidize an already existing service such as Uber and Lyft to focus on specific 
areas or transfer points. The purpose would be to provide subsidized trips to riders. The service is 
typically designed to provide curb-to-curb mobility between all points in a predefined geography 
rather than to promote connections to transit service. Cost of fares for TNC partnership services 
would depend on the length of the customer trip. The discount or subsidy would be applied to the 
total TNC trip cost for eligible trips during the booking process. 

One example of a TNC partnership is the Direct Connect program in Pinellas County, FL, 
administered by Pinellas Suncoast Transit Authority (PSTA). This program provides subsidized trips to 
and from 26 designated points that are transfer points to the PSTA fixed-route system. Three 
operators provide trips through this program: Uber, Taxi United, and a wheelchair operator. Most trips 
in the program are taken using Uber where riders use an in-app voucher to receive $5 off a trip that 
either starts or ends at one of the designated points. Riders who are unable to use the mobile app, 
need to make a cash payment, or require nonambulatory service, they can call either of the other two 
providers―Taxi United or the wheelchair operator―to get the Direct Connect service. 

OVERVIEW OF SERVICE MODELS 

SaaS provides the agency the software needed to run the microtransit service. The agency would be 
responsible for providing service, maintenance of vehicles, and operations management. Whereas a 
TaaS service model provides the agency with turnkey service where vehicles and drivers are 
provided by the microtransit company. TNC would simply subsidize eligible trips on an already 
existing service. Table 7 summarizes the core attributes related to SaaS, TaaS, and TNC. 

TABLE 7. SUMMARY OF SERVICE MODELS 

SOFTWARE AS A SERVICE TRANSPORTATION AS A 
SERVICE 

TRANSPORTATION NETWORK 
COMPANY 

Agency provides and manages 
vehicles and drivers 

Vehicles and drivers are 
obtained through a contractor 

Vehicles and drivers are 
already in operation through 

existing services 

Agency is responsible for 
operations and maintenance of 

fleet 

Contractor is responsible for 
operations and maintenance of 

fleet 

Operations and maintenance 
are responsibility of TNC and 

its independent contractor 
drivers 

Software is contracted to a 
third party 

Software is contracted to a 
third party 

Software is already in 
operation by the TNC* 

Notes: 
*Additional software may be needed from the transit agency to accommodate and schedule trips for call-in requests 
Source: Kimley-Horn, 2021. 
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SERVICE MODEL EVALUATION 

OVERVIEW 

Due to the differences in how each service model operates, key evaluation criteria were used to 
determine the benefits and drawbacks for each of them. These criteria included: 

▪ Ease of Implementation 
▪ Level of Infrastructure Needs (vehicles, technology devices) 
▪ Upfront Costs 
▪ Ongoing Costs 
▪ Data Collection/Reporting/Performance Monitoring 
▪ Scalability/Ease of Change 
▪ Accessibility (for persons with disabilities/unbanked/no mobile phone) 
▪ Outreach/Rider Experience 

Assessing each service model in terms of these criteria allows comparisons to be made between 
them that can inform a recommendation as to which microtransit service model is most appropriate 
for GLTC to consider. A rating (high/medium/low) has been given to each service model for each 
criteria to show whether the characteristics of the service model would be more feasible (higher 
rating) or less feasible (lower rating) to GLTC given its current operations and organization. 

EVALUATION CRITERIA 

EASE OF IMPLEMENTATION 

The ease of implementing a microtransit service is important as it defines how much time is required 
to plan the service prior to launch. Depending on the service model, different amounts of preparation 
is required. All three service models require defining a service area prior to launch, but a SaaS model 
requires acquiring vehicles, software, and training drivers while partnering with a TNC requires 
negotiating trip subsidies. These differences in planning tasks lead to varying time periods needed to 
prepare for launch. Table 8 summarizes the ease of implementing each of the service models. 

TABLE 8. EASE OF SERVICE MODEL IMPLEMENTATION 

CRITERIA 
SOFTWARE AS A 

SERVICE 
TRANSPORTATION AS A 

SERVICE 
TRANSPORTATION 

NETWORK COMPANY 

Ease of 
Implementation 

Use of existing vehicles 
streamlines process 

Most similar to existing 
operations 

Requires software 
procurement 

Moderate 
implementation period 
that can vary by provider 

More oversight and less 
control than existing 
operations 

Requires contract 
negotiation 

Level of control of the 
process for agency is 
low 

Largest shift from 
existing operations 

Potential for shortest 
implementation period 
but requires negotiation 
with providers and driver 
availability 

Rating High Medium Low 
Source: Kimley-Horn, 2021. 
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Using a SaaS model would require GLTC to purchase or contract software from a technology vendor 
to manage dispatching. GLTC could decide to integrate its payment system with the purchased 
software; however, this may not always be feasible, and a separate fare payment process may be 
necessary. Additionally, GLTC may have to acquire vehicles to operate the service as well as train 
staff to operate the vehicles and the software. GLTC has 13 Americans with Disabilities Act (ADA) 
compliant paratransit vans, with a maximum of five being used for paratransit at any one time. These 
extra vehicles could be used for the microtransit service, which could make implementation easier 
and less expensive. The task of acquiring vehicles and ensuring the availability of drivers, which are 
distinct from the tasks required to implement the other service models, extends the time required to 
launch. Current ongoing supply chain issues in acquiring new vehicles may delay the launch further. 
Using vehicles already in the transit fleet and drivers that are familiar with driving smaller vehicles 
such as cutaways and vans can reduce the time taken and increase the ease of implementation. It 
should be noted that many transit agencies in Virginia are currently experiencing a driver shortage.  

A TaaS model requires GLTC to contract with a service contractor who provides the software, 
vehicles, and drivers. The service provider still needs to acquire the vehicles and train operators, 
which will extend the time needed to launch the service, though this can be faster for the contractor 
than for GLTC. They may already have drivers or vehicles available from other areas or have 
streamlined methods for recruiting and onboarding drivers. 

Partnering with a TNC has the potential for the shortest implementation period as the TNC will 
already have vehicles operating in the area with drivers that are familiar with the software. There 
does not need to be significant changes made to the TNC’s service model to launch the service 
although implementation will depend on how quickly and easily GLTC is able to negotiate an 
agreement with the TNC. This presents a risk because the TNC will want to ensure that the 
partnership would be profitable for them, and that there would be sufficient supply of drivers for the 
TNC in the area. Lyft and Uber both operate in Lynchburg but the volume of drivers and whether 
enough of them will operate during the desired services hours is not guaranteed. 

When launching a microtransit service, it is recommended to start by implementing a pilot program, 
regardless of the service model used. Pilot programs typically are at least a year long to enable 
riders to be educated about the service and give time for ridership to grow. Using a pilot program 
also would allow GLTC to budget for a shorter period of time to determine if microtransit is feasible 
before developing a long-term budget for the service. 
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LEVEL OF INFRASTRUCTURE NEEDS (VEHICLES, TECHNOLOGY DEVICES) 

The potential service models all have varying infrastructure needs in terms of what would need to be 
acquired and maintained by GLTC. While all service models require the vehicles and technology to 
run the service, GLTC does not have to provide this infrastructure in all the service models. Table 9 
summarizes the level of infrastructure needs for each service model. 

TABLE 9. LEVEL OF INFRASTRUCTURE NEEDS FOR EACH MICROTRANSIT MODEL 

CRITERIA 
SOFTWARE AS A 

SERVICE 
TRANSPORTATION AS A 

SERVICE 
TRANSPORTATION 

NETWORK COMPANY 

Infrastructure 
Needs 

GLTC provides all 
infrastructure although 
buses are already 
available  

Hardware could be 
provided by software 
provider 

Private partner provides 
all infrastructure 
required to operate 
service 

TNC provides all 
infrastructure 

TNC driver provides 
vehicle and device 

Rating Medium High (low needs) High (low needs) 

Source: Kimley-Horn, 2021. 

In a SaaS model, GLTC would typically need to provide all the infrastructure required to operate the 
service. Satisfying the vehicle need is made easier for GLTC if the additional paratransit vans are 
used. The technology hardware used on the vehicles also can be provided by the software provider 
for an additional fee.  

Using a TaaS model means the infrastructure needed would be provided by the service contractor, 
though since the vehicles and technology would be used only for the microtransit service there 
would be higher costs to GLTC from the contractor to acquire the infrastructure required. 

Partnering with a TNC means GLTC provides none of the infrastructure for the service since the TNC 
should have vehicles already operating in the area. Also, since a TNC model does not require a 
dedicated fleet, GLTC would not incur additional costs for new infrastructure for the TNC. TNC 
drivers provide their own vehicles and phones to run the driver app for service. The TNCs, like Lyft 
and Uber, can provide a technology platform that would allow GLTC to book trips on behalf or riders 
without a mobile phone capable of booking a trip, but GLTC would need to provide a call center 
service to take advantage of this. 

GLTC could allow the microtransit service to make use of existing curbside infrastructure such as bus 
stops and pull outs to create a safer environment for getting into the vehicles. This does not 
necessitate more curbside infrastructure, but it could be added later if the service proves to be 
popular. SaaS and TaaS service models use branded vehicles so using GLTC’s curbside infrastructure 
in the service does not present an issue. However, allowing a TNC to use pull outs and bus stops may 
be difficult to control as drivers may start to use this curbside infrastructure while performing trips 
that are not part of the microtransit service. Additionally, the TNC does not use a dedicated fleet for 
the service with branded vehicles meaning private vehicles also may start stopping in bus stops and 
pull outs after seeing TNC vehicles doing so. 
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UPFRONT COSTS 

The upfront costs for implementing a microtransit service are closely related to the infrastructure 
needs of the service. The largest upfront capital costs come from acquiring vehicles and software, 
but other costs include marketing materials to advertise the new service and training for operators. In 
all three service models, a robust marketing campaign is recommended to spread awareness of the 
new service. Table 10 summarizes the upfront costs for each service model. 

TABLE 10. MICROTRANSIT SERVICE MODEL UPFRONT COSTS 

CRITERIA 
SOFTWARE AS A 

SERVICE 
TRANSPORTATION AS A 

SERVICE 
TRANSPORTATION 

NETWORK COMPANY 

Upfront Costs 

Costs for training, 
software, and potentially 
hiring operators 

Marketing costs solely 
covered by GLTC 

Branding controlled by 
GLTC, thereby 
increasing upfront cost 

Costs for software and 
contracting 

Marketing costs shared 
by GLTC and contractor 

Branding controlled and 
funded by contractor 

Contracting costs  

Marketing costs covered 
by GLTC since TNC has 
its own marketing 
campaign 

No unique branding. 
Uses TNC’s brand. No 
additional costs for 
branding 

Rating Medium Medium High (low costs) 

Source: Kimley-Horn, 2021. 

In a SaaS model, the upfront costs include the vehicles and software acquisition (dispatching 
software and app) and operator training. These upfront costs can be reduced by using vehicles that 
are already part of the transit fleet and using operators that are familiar with them. Cost of software 
can vary depending on the sophistication of the dispatching software, level of standardization from 
other agency implementations, and whether the software and app is purchased directly from a 
vendor or if GLTC contracts with a private partner to run and maintain the software. The upfront 
capital costs for GLTC would be reduced by the use of available paratransit vehicles. 

When contracting out to a TaaS, upfront costs may be higher compared to SaaS if GLTC does not 
have to purchase vehicles. Upfront costs would have to cover trainings, installation, and part of 
vehicle acquisition and facility purchase. The exact cost and what it covers will vary from contractor 
to contractor with some amortizing their fixed costs into monthly payments while others pass it on 
entirely as an upfront cost. Some upfront costs, not paid for directly by GLTC, will likely be necessary 
to enable the service contractor to acquire vehicles and train operators. 

Partnering with a TNC will have the lowest upfront cost as neither the TNC nor GLTC will have to 
make investments in physical infrastructure or software to begin the service. In Monrovia, CA, 
$50,000 was spent on marketing and some infrastructure improvement in preparation for the launch 
of their partnership, GoMonrovia, with Lyft in 2018. 
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ONGOING COSTS 

The ongoing costs for a microtransit service depends on the service model and relate to the cost of 
performing the rides, the maintenance of vehicles, and continuing marketing for the service. In some 
situations, an annual licensing fee may have to be paid for the software by GLTC. Table 11 
summarizes the ongoing costs for each service model. 

TABLE 11. ONGOING COSTS FOR EACH MICROTRANSIT MODEL 

CRITERIA 
SOFTWARE AS A 

SERVICE 
TRANSPORTATION AS A 

SERVICE 
TRANSPORTATION 

NETWORK COMPANY 

Ongoing Costs 

Vehicle maintenance 
and operating costs, and 
software license fees 

Trip fare decided by 
GLTC 

Charges per hour or per 
ride; overall service 
operation 

Trip fare agreed with 
service contractor 

Charges per ride, costs 
flexible depending on 
ridership 

Trip fare controlled by 
TNC and subsidized by 
GLTC 

Rating Medium Medium High (low costs) 

Source: Kimley-Horn, 2021. 

SaaS models require the transit agency to pay a monthly or annual fee to the technology provider to 
continue using the software service. In addition, the transit agency incurs operating expenses for 
performing each trip (fuel and wages) and vehicle maintenance. SaaS models used in other 
jurisdictions where microtransit has replaced underperforming fixed routes has found that using SaaS 
can be cost neutral. 

In a TaaS model, the service contractor may charge GLTC by hours in operation or by trip performed. 
There are benefits to the two cost structures though contracting to pay per trip or per mile can 
reduce costs as service and ridership ramp up. 

TNCs will charge GLTC per each ride they complete at the agreed-upon subsidy. GLTC controls how 
much to subside each ride, leaving the remaining cost to be covered by the rider. This can provide 
the lowest per ride costs for GLTC but potentially an unaffordable service to the customer. The 
subsidy provided to the TNC will ultimately change how large the total cost for the service is, but the 
subsidy provided can be changed throughout the partnership to adjust the service. In Monrovia, CA, 
the service GoMonrovia had two price shifts in its first year of operation to account for the popularity 
of the service. In 2019, the program costed approximately $2.7 million annually to provide more than 
70,000 trips per month. For GLTC, a low volume of drivers for TNCs operating in the city may result in 
higher costs for the rider or GLTC as prices per ride increase due to the lack of drivers. If GLTC 
provides a fixed subsidy per ride then riders may be burdened with higher costs, while if GLTC covers 
all costs above a certain dollar amount GLTC will incur the extra costs.  

The budget to fund a microtransit pilot can be simpler than a typical transit budget due to its short 
time horizon. However, mid- and long-term plans for financing the project should be developed 
upfront to enable the service to properly grow as demand for it increases and in case the microtransit 
service becomes a permanent part of GLTC. 
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The revenue generated by the microtransit service can help offset some of the ongoing costs of the 
service. However, when implementing the new service, GLTC should consider offering it as zero fare 
to lower the barrier to using the service and help develop a strong initial rider base. While this may 
increase the costs of the service, other pilot programs have found it to be a major factor in their 
success. 
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DATA COLLECTION/REPORTING/PERFORMANCE MONITORING 

Data collection helps improve service and understand whether the service is successful. Certain data 
also needs to be reported as a requirement to NTD. The level of data collected from each service 
model varies greatly between each model. Performance monitoring for each service model takes on 
different forms and it is the responsibility of different agencies depending on the service model. 
Table 12 summarizes the data collection and reporting methods for each service model. 

TABLE 12. DATA COLLECTION/REPORTING METHODS FOR EACH MICROTRANSIT MODEL 

CRITERIA 
SOFTWARE AS A 

SERVICE 
TRANSPORTATION AS A 

SERVICE 
TRANSPORTATION 

NETWORK COMPANY 

Data 
Collection/ 
Reporting 

Most data collected by 
software 

Additional data can be 
collected by GLTC 
operators 

Data to be reported is 
negotiated with service 
contractor 

Limited data reporting 

Rating High Medium Low 

Source: Kimley-Horn, 2021. 

A SaaS model would provide GLTC the ability to collect whichever data it wants, in line with the data 
currently collected on fixed-route service. This makes data reporting easiest. Depending on whether 
the app used is developed specifically for GLTC or a standard format from a software provider, it can 
change the ease at which data is reported. An app tailored to GLTC will include the data reporting 
format GLTC asks for, while a standard format used by a software provider will likely report data in a 
useful format and provide standard metrics since the service is intended to be used by transit 
agencies who all want similar if not the same data reporting requirements. GLTC would be solely 
responsible for monitoring performance as the operator of the service. 

The level of data reporting from a TaaS service depends on what the service contractor is able to 
report as well as what data reporting is required in the contract between the provider and GLTC. The 
contractor takes on much of the burden for the data collection and reporting as the sole operator of 
the service. This reduces that data collection burden for GLTC. The partner also shares some of the 
responsibility for monitoring service performance as the operator and will support GLTC in the 
creation of performance metrics. 

TNCs typically have more restrictions on the data they will share due to the more competitive nature 
of their primary service and the structure of the service model. The data reporting from TNCs can be 
negotiated as with providers in TaaS. 

To ensure data is reported to the level required and that valuable performance metrics are 
measured, GLTC should determine the data reporting, operational, and technology priorities for the 
system and include them as requirements in the procurement process, including potential partners in 
designing requirements during the procurement process. Data sharing requirements need to be 
negotiated with the contractor involved with the service regardless of the service model used. To 
evaluate the success of a microtransit pilot, data on customer trips and service performance is 
critical. 
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SCALABILITY/EASE OF CHANGE 

Being able to easily change the scale and the service is important to the success of the microtransit 
service. Being able to respond to data and customer feedback allows changes to be made to 
optimize the service as well as to allow the system to adapt quickly to improve service quality. When 
establishing a microtransit service, it is important to keep in mind that changes may need to be 
implemented quickly and that the service should be structured in such a way to make those changes 
as easy as possible. Table 13 summarizes the scalability and ease of change for each service model. 

TABLE 13. SCALABILITY/EASE OF CHANGE FOR EACH MICROTRANSIT MODEL 

CRITERIA 
SOFTWARE AS A 

SERVICE 
TRANSPORTATION AS A 

SERVICE 
TRANSPORTATION 

NETWORK COMPANY 

Scalability/Ease 
of Change 

Ease of changing 
service depends on 
GLTC to add drivers and 
change service area 

 

Ease of changing 
service depends on 
service contractor’s 
ability to add vehicles 
and GLTC to change 
service area 

Changing service most 
easily done with TNC 
model if there are 
enough operators in the 
area, but this is outside 
the control of GLTC 

Rating Medium Medium Medium 

Source: Kimley-Horn, 2021. 

A SaaS model can be slower to respond to real-time or short-term changes due to its integration with 
the larger system. Labor agreements about working hours also have slowed changes in scale at 
other transit agencies. Scaling to increase service also can take time if there is no additional staff or 
vehicles available. The ease and speed of changing service depends on GLTC’s vehicle availability, 
service change processes, and labor agreements. As GLTC has additional paratransit vehicles 
available, this would allow for a SaaS model to ramp up more quickly without having to acquire new 
vehicles. 

In a TaaS model, changes can be slowed down by contract renegotiations to change the service 
zones as well as the same process that may slow changes in a SaaS model. A contract where GLTC 
pays per revenue hour should be negotiated such that there is no ceiling to revenue hours to make 
scaling easier. Increasing vehicles and staff for a TaaS provider can be faster than for GLTC. 

Scaling service in a TNC model is in theory the easiest as no new vehicles or staff need to be hired 
while additional service can be added easily from the TNC’s existing operators. It is easy to change 
the service area, the subsidy amount, or span of service. However, there is no guarantee that the TNC 
has enough operators in Lynchburg to accommodate for rising ridership and increasing the scale of 
the service. If there is a lack of drivers for the TNC, then the service is unable to expand and GLTC 
would not be able to resolve that. 

Changing service hours and days would follow similar processes in the SaaS and TaaS model as 
scaling the service. In a SaaS model, GLTC would have to follow its service change procedures and 
have enough vehicles and operators to expand the service hours. A TaaS model would require a 
negotiation with the service contractor to expand service hours, or an option for changes to service 
hours and days could be included in the initial contract. For a TNC model it would once again rely on 
whether there were enough operators in the area to supply the expanded service hours and days. 
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ACCESSIBILITY (FOR PERSONS WITH DISABILITY/UNBANKED/NO MOBILE PHONES) 

When launching a microtransit service it is necessary to ensure that it is accessible for all potential 
users at all stages of the service. The booking and payment system should have alternatives to allow 
for riders who are unbanked or do not have access to a smartphone or mobile phone. Vehicles also 
should be ADA accessible or have an alternative system made available. Table 14 summarizes the 
accessibility for each service model. 

TABLE 14. ACCESSIBILITY FOR EACH MICROTRANSIT MODEL 

CRITERIA 
SOFTWARE AS A 

SERVICE 
TRANSPORTATION AS A 

SERVICE 
TRANSPORTATION 

NETWORK COMPANY 

Accessibility 

GLTC able to implement 
strategies to make 
service accessible 

GLTC can contract with 
providers that offer 
accessible service 

TNC is unable to 
guarantee equivalent 
levels of service for 
persons with disabilities 

Rating High Medium Low 

Source: Kimley-Horn, 2021. 

Microtransit services often employ the use of mobile fare payments. Payments can be made in the 
same app as booking. This method is most familiar to people who ride with TNCs such as Uber and 
Lyft. This fare payment and booking system is only available to people able to use a smartphone, 
thus requiring alternative booking and payment methods to be made available. 

In a SaaS model, GLTC has control over the vehicles used, and the design of the booking and 
payment systems. This allows GLTC to structure the service to be more accessible by including 
options such as a call center to book trips, accepting cash fares, or using ADA-compliant vehicles. 

Using a TaaS model, GLTC can set requirements for accessibility for the service contractor to meet 
as part of the service contract. Drivers for the service contractor are likely to have less training and 
experience working with riders with disabilities. GLTC could incorporate a training requirement for 
operators as part of the contract, though this would likely increase service cost. 

Partnering with a TNC limits the options for accessibility of the service. TNC’s typically have a 
wheelchair-accessible vehicle booking option, but GLTC cannot control the number of these vehicles 
in service at any given time. Trip requests would be primarily handled through an existing TNC app, 
which limits how people are able to book and pay for rides. Agencies that have partnered with TNCs 
to provide microtransit service have additionally contracted with alternative service providers to 
provide an accessible service. 
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OUTREACH/RIDER EXPERIENCE 

Outreach and the rider experience are important to attract and retain riders for the service. The level 
of outreach to inform customers of the new service should be the same for all service models, 
though riders may be more familiar with some service models than others. In all three service 
models, GLTC would have some responsibility for marketing the service. In some cases, partners also 
may advertise and be in charge of outreach. The rider experience varies with service model. Table 15 
summarizes the outreach and rider experience for each service model. 

TABLE 15. OUTREACH/RIDER EXPERIENCE FOR EACH MICROTRANSIT MODEL 

CRITERIA 
SOFTWARE AS A 

SERVICE 
TRANSPORTATION AS A 

SERVICE 
TRANSPORTATION 

NETWORK COMPANY 

Outreach/Rider 
Experience  

Rider experience 
controlled by GLTC 

Rider experience 
controlled by service 
contractor with input 
from GLTC 

Little input from GLTC 
on rider experience 

Rating High High Medium 

Source: Kimley-Horn, 2021. 

In a SaaS model, GLTC would have the most control over the rider experience as they would be 
responsible for providing the vehicles, enabling them to control the branding and trip experience for 
riders, and can respond to rider feedback easily. GLTC could have control over the app used to book 
rides depending on the agreement with the software provider. The software provider also can 
provide a standard format for the app, which may be more familiar and easier to use for riders. These 
choices can alter GLTC’s control over the rider experience. 

A TaaS model would see the service contractor responsible for the rider experience as they would 
be providing vehicles and staff. Branding decisions and app design would be made in partnership 
with GLTC. Changes to the rider experience as a result of customer feedback may take longer to 
implement as it requires the provider to make the changes, though the partner will likely already 
have a support center through their app and may be more familiar with ways to troubleshoot 
technology issues, which also can improve the rider experience. 

Partnering with a TNC means GLTC has little input on the rider experience. The rider experience is 
controlled by the TNC and its drivers; however, riders may already be familiar with rides performed 
by the TNC.  

A major takeaway from the experience of previous microtransit pilots has been around effective 
outreach, marketing, and communication with riders about the service to ensure they understand 
changes that may affect them. An effective marketing campaign not only will ensure existing riders 
understand the new service but can also attract new riders. The marketing campaign for the 
GoMonrovia service in California increased ridership for separate transit modes in the city as well as 
attracted ridership to the microtransit service. 
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SUMMARY OF SERVICE MODEL EVALUATION 

Table 16 below summarizes the evaluation criteria for each of the service models as it relates to 
GLTC. Based on the key assumption that vehicles are currently available for operating the service, 
this service model evaluation indicates that a SaaS model would be most effective for GLTC. If there 
is a desire to have a more hands-off approach or limited staff available to operate and administer the 
service, the TaaS model would be an effective one to pursue. A TNC model is not recommended due 
to uncertain levels of service available to GLTC from existing TNC services and the least amount of 
control provided to GLTC. It is recommended that even with multiple zones, GLTC should use one 
service model throughout the system for consistency and ease of implementation. 

TABLE 16. COMPARISON RATINGS SUMMARY OF EACH SERVICE MODEL 

CRITERIA 
SOFTWARE AS A 

SERVICE 
TRANSPORTATION AS 

A SERVICE 
TRANSPORTATION 

NETWORK COMPANY 

Ease of 
Implementation 

High Medium Low 

Level of 
Infrastructure Needs 

Medium 
High 

(low needs) 
High 

(low needs) 

Upfront Costs Medium Medium 
High 

(low costs) 

Ongoing Costs Medium Medium 
High 

(low costs) 

Data 
Collection/Reporting 

High Medium Low 

Scalability/Ease of 
Change 

Medium Medium Medium 

Accessibility High Medium Low 

Outreach/Rider 
Experience 

High High Medium 

Overall Medium-High Medium Medium 

Source: Kimley-Horn, 2021. 
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RECOMMENDATIONS AND REQUIREMENTS 
This section presents recommendations and requirements for GLTC to consider when planning and 
implementing a future microtransit service. 

RECOMMENDATIONS 

Multiple service zones and service model options are available to GLTC for microtransit service, as 
detailed in the previous sections.  

Based on the analysis completed, it is recommended that GLTC pursue a microtransit pilot for 
the service zone and model combination that offers the greatest feasibility: 

A SaaS model in the south Lynchburg zone. 

GEOGRAPHIC ZONE 

While this study identified the south Lynchburg zone and SaaS model as the best options for GLTC, 
the other candidate zones and service models remain options for GLTC to consider in the future if 
desired by GLTC leadership and the GLTC Board of Directors. The other two identified zones could 
be used as later phases should the microtransit service be successful and expand. 

Table 17 highlights the level of service comparison between the existing fixed route(s) that would be 
affected and the proposed microtransit. 

TABLE 17. COMPARISON OF EXISTING AND PROPOSED MICROTRANSIT SERVICE LEVELS 

 EXISTING FIXED ROUTE PROPOSED MICROTRANSIT 

Span Headway Vehicles Span Headway Vehicles 

Route 7 Weekday 
5:15 AM – 
7:15 PM 

60 
minutes 

1 
5:15 AM – 
7:15 PM 

On-
demand 

1 to 2 
(+ 1 spare) 

Route 
6/7X* 

Saturday 
6:45 AM – 
6:45 PM 

90 
minutes 

1 
6:45 AM – 
6:45 PM 

Route 
6/7X* 

Sunday 
8:15 AM – 
6:45 PM 

90 
minutes 

1 
8:15 AM – 
6:45 PM 

*Route 6/7X could remain operational on weekends, as discussed in Potential Changes to Fixed Routes 
Source: Kimley-Horn, 2021. 

The south Lynchburg zone (see Figure 8) is recommended because 1) it had the highest transit 
propensity of the three candidate zones identified, 2) residents in the zone are more likely to make 
use of transit, 3) the zone has a low transit potential making it difficult to sustain a productive and 
efficient fixed-route bus service. The zone has several trip generators in it such as CVCC and several 
large residential developments. As a predominantly low-density residential area with commercial 
activities concentrated on two corridors, the zone is a good candidate for microtransit as many trips 
are being conducted internally―this was confirmed using StreetLight Data. The zone also provides 
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connections to more productive fixed routes on its edges allowing riders to still transfer to the rest of 
the GLTC system. Route 7 falls completely within the south Lynchburg zone, which makes it possible 
for the microtransit pilot to replace this route while still maintaining existing coverage, ending an 
unproductive route and potentially creating cost savings for GLTC. 

The service zone boundaries should be verified and refined as needed before launch in collaboration 
with the service and/or technology provider, and could also be altered during the pilot to better 
serve riders as data is gathered on how they use the service. The southern end of the zone extends 
outside of city limits along Timberlake Road to Waterlick Plaza and STARTEK, which GLTC continues 
to serve since it relocated to this location in 2015. This area will still be maintained by a transit service 
should Route 7 be replaced by a microtransit service. The zone could be expanded into Campbell 
County and rounded out to include residential areas on either side of Timberlake Road if many riders 
are walking from outside of the zone to make trip requests and if this expanded coverage is desired 
by GLTC in the future. 
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FIGURE 8: RECOMMENDED MICROTRANSIT SERVICE ZONE 

 
Source: Kimley-Horn, 2021. 

SERVICE MODEL 

It is recommended that GLTC operate microtransit service with a SaaS model. A SaaS model would 
have lower upfront costs, particularly since GLTC could repurpose some of its paratransit vehicles for 
the service, which makes the pilot more feasible. The operating costs per vehicle revenue hour 
would likely be slightly lower than that of fixed-route bus service given the smaller vehicles. The use 
of a SaaS model also would offer GLTC more control in service levels and scaling as needed during 
the pilot and would not require negotiation with a third-party to change service. Fares could be fully 
integrated with the fixed-route fare system allowing a consistent fare structure and ensuring 
transfers are kept as simple as they currently are for transferring between fixed routes. GLTC would 
be able to leverage existing services it currently provides such as customer service activities and the 
maintenance facility for storing and maintaining the vehicles. In a TaaS model, GLTC would have to 
pay a contractor to duplicate these services, potentially increasing the pilot cost. 
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IMPLEMENTATION CONSIDERATIONS 

Table 18 summarizes implementation considerations for a microtransit pilot in the south Lynchburg 
zone. This information also can be used by GLTC to specify requirements for a request for proposals 
for components of the pilot that need to be contracted. While a SaaS model is recommended, 
considerations for TaaS also are included when they differ in case GLTC wants to pursue this option 
in the future. Additional details on each service model are provided following the table. 

TABLE 18: MICROTRANSIT REQUIREMENTS 

SERVICE MODEL: SOFTWARE AS A SERVICE MODEL 
TRANSPORTATION AS A SERVICE 

MODEL 

Service Zone 
South Lynchburg 
7.2 square miles 

Transfer 
Opportunities 

Routes 4, 6, 11, and 12 

Potential Changes 
to Fixed Routes 

Potential replacement of weekday Route 7 (weekday). Adjustments to Route 
6/7X (Saturday and Sunday). 

Access 

Service open to all potential riders with no eligibility requirements aside. 
Eligibility only pertains to pick-up and drop-off locations within the zone 

during eligible hours. 

Service must comply with ADA and Title VI requirements. 

Service Day and 
Hours 

The same as Routes 7 and 6/7X existing service days and hours: 

Weekdays 5:15 a.m. to 7:15 p.m. 
Saturday 6:45 a.m. to 6:45 p.m. 
Sunday  8:15 a.m. to 6:45 p.m. 

Technology 

Administrative/dispatching platform, 
vehicle operator interface, customer 

interface supplied by technology 
provider and operated by GLTC. 

All technology provided and 
operated by service contractor 

Booking Method 
Booking method must provide alternatives to not limit access to those 

without smartphones. 

Smartphone app, website, call center. 

Fares and Fare 
Media 

Fare policies are consistent with current GLTC fares. 

Integration with GLTC fare system and passes, if possible. 

Payment Methods 

Payment methods must provide alternatives to not limit access. 

Make use of GLTC passes, if possible. 

App-based (bank cards, mobile wallet), cash (exact change only), GLTC 
passes, prepaid debit card, zero-fare promotion option 
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SERVICE MODEL: SOFTWARE AS A SERVICE MODEL 
TRANSPORTATION AS A SERVICE 

MODEL 

Customer Service 
Customer service operated by GLTC. 

Could be integrated with existing 
customer service operation. 

Customer service operated by 
service contractor. 

Contractor must provide GLTC 
access to all comments, questions, 

and requests made. 

Data Collection 
and Reporting 

Data collected and reported through 
technology platform by GLTC. 

Data collected and reported to GLTC 
by service contractor. 

Fleet and 
Operators 

2 to 3 vehicles. 

Using existing GLTC paratransit 
vehicles. 

Vehicles operated and maintained by 
GLTC. 

2 to 3 vehicles. 

Vehicles acquired, operated, and 
maintained by service contractor. 

Facilities Use of existing GLTC facilities. 
Service contractor responsible for 
vehicle storage and maintenance. 

Upfront Costs 
Technology platform start-up and 
installation, training, vehicle wraps, 

vehicle hardware, marketing 

Fees charged by service contractor 
at signing of contract. 

Ongoing Costs 
Per vehicle cost comparable to 
current fixed-route operating 

expenses. 

Operating expenses slightly lower 
due to not having to pay for 

operators. 

Funding 
Opportunities 

DRPT’s MERIT Demonstration Project Assistance Grant Program. 

FTA’s Section 5310 Enhance Mobility of Seniors and Individuals with 
Disabilities. 

FTA’s Integrated Mobility Innovation Grant 

Potential savings from joint purchases with other agencies implementing 
microtransit. 

Marketing, 
Education, and 
Outreach 

GLTC primarily responsible for 
marketing campaign. 

Potential to contract with technology 
provider for marketing support. 

Meet GLTC Title VI outreach 
requirements when making service 

changes. 

Contractor runs marketing campaign 
with cooperation from GLTC. 

Meet GLTC Title VI outreach 
requirements when making service 

changes. 

Pilot Period A minimum of 18 months to allow for rider adoption and pilot evaluation. 
Source: Kimley-Horn, 2021. 
Note: 
FTA = Federal Transit Administration.  
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SERVICE ZONE 

The recommendations and requirements for this pertain to the south Lynchburg zone (see Figure 8 
above). The zone covers the areas around Timberlake Road and Wards Road. The zone is bounded 
by US 501 (Lynchburg Expressway) to the north, and Enterprise Drive and Old Graves Mill Road south 
of the Norfolk Southern railroad to the west, Wards Ferry Road to the east, and the city limit to the 
south. It also includes a spur that extends along Timberlake Road into Campbell County to maintain 
service to STARTEK should the service replace Route 7. The service zone covers 7.2 square miles 
that includes approximately 14,600 residents and 7,800 jobs. The zone will be the same whether the 
service model chosen is SaaS or TaaS. The exact zone boundaries should be verified and refined, as 
needed, in partnership with the technology provider or service contractor prior to launch. 

TRANSFER OPPORTUNITIES 

The south Lynchburg zone allows transfers between microtransit and Route 12 at the J. Crew on 
Dillard Drive, Route 4 on Wards Road, Route 11 at Waterlick Plaza, and Route 6 at CVCC. These 
transfer points would be available to both SaaS and TaaS service models. They also can be displayed 
as suggested origins and destinations on the customer booking interface for ease of use. 

Scheduled time points for the microtransit service are not recommended at these transfer locations; 
however, coordinating between fixed-route and microtransit schedules could be explored in the 
future if riders are regularly transferring between the two services. It also is possible that riders may 
make transfers to fixed-route service at other locations. Routes 6 and 11 pass through the service 
zone and microtransit users could transfer to those routes at bus stops within the zone. 

POTENTIAL CHANGES TO FIXED ROUTES 

The south Lynchburg zone overlaps with three existing fixed-route services: Routes 7, 6/7X, and 11. 

Route 7 could be replaced with the microtransit service since the entire route is inside the service 
zone. Matching the service hours of the microtransit service to those of Route 7 would ensure that 
there are no service reductions, and since the transfer points for Route 7 to other routes are included 
in the zone, there would be no decrease in connectivity for riders. The replacement of Route 7 could 
result in cost savings that could provide funding for the microtransit service in the future. Other transit 
agencies have found replacing low-performing fixed routes with microtransit is often cost neutral. 
Some agencies also have run the two services concurrently to avoid having to remove a route before 
proving the effectiveness of microtransit. Alameda-Contra Costa Transit (AC Transit) in California 
operated a microtransit service parallel to a fixed route for 6 months before ending the fixed-route 
service due to the success of the microtransit pilot. However, running the two services concurrently 
eliminates savings that may be achieved from ending the fixed-route service. 

Route 6/7X travels through the service zone on weekends in a one-way loop and extends beyond 
the service zone from J.Crew to Fresh Market via Forest Road and Graves Mill Road. Three 
alternatives have been identified for potential changes to this route. All three of these options will still 
require one bus and operator for Route 6/7X, so no significant cost changes are anticipated. These 
three options include: 

▪ Continue operating Route 6/7X on its existing alignment on weekends in parallel to the 
microtransit service. This would allow GLTC to monitor and collect data on how riders use 
each service. 
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▪ Modify Route 6/7X to follow the weekday Route 6 alignment and expand the weekend 
microtransit zone to maintain coverage. Expanding the microtransit zone northwest to the 
intersection of Forest Road and Graves Mill Road on weekends is required to prevent a 
decrease in existing service, but having different weekday and weekend service zones may 
not be a user-friendly solution. The realigned Route 6/7X would not overlap with the 
microtransit zone and would improve weekend headways from 120 minutes to 60 minutes. 

▪ Modify Route 6/7X to an alternating service pattern between Forest Road/Graves Mill 
Road and Fresh Market on weekends. Pattern A would travel out and back from River Ridge 
Mall to Fresh Market via Wards Ferry Road, Gravel Mill Road, and the Lynchburg Expressway. 
Pattern B would travel out and back from River Ridge Mall to J.Crew via Wards Ferry Road, 
Graves Mill Road, Forest Road, and Enterprise Drive. The realigned Route 6/7X would not 
overlap with the microtransit zone and would improve weekend headways from 120 minutes 
to 60 minutes for the route segment between River Ridge Mall and Nationwide. 

Route 11 transects the middle of the service zone by providing a direct connection to downtown 
Lynchburg and Kemper Street Station. No changes to this route are required; therefore, allowing it to 
continue providing a direct route between STARTEK and the transfer station while also providing a 
connection for microtransit riders. 

These potential changes to the fixed-route services in the service zone are independent to the 
service model used. Any service change decisions will be made by GLTC and the Board of Directors 
and will require compliance with GLTC’s Title VI procedures to ensure there is community outreach 
and input on the proposed changes. 

ACCESS 

The microtransit service must be available to all potential riders and have no eligibility requirements 
for users, complying with FTA civil rights and ADA regulations. An important step to achieve this is the 
use of wheelchair accessible vehicles. The vehicle GLTC would use in a SaaS service model are ADA 
accessible. Additionally, provisions must be made to ensure that booking and payment of rides is 
accessible to all riders. These requirements are elaborated in more depth in the following sections 
(e.g., Booking Method and Payment Methods). The only eligibility requirement is that rides must pick-
up and drop-off at eligible locations (within zone) during eligible service hours. 

The requirements for accessibility are the same whether the service uses a SaaS or TaaS model, 
though the potential strategies to achieve an accessible service can vary between the two. 

Microtransit is intended to deliver grouped trips through shared rides and is structured to batch trip 
requests together to carry multiple riders simultaneously. The service is not intended to be a pick-up 
and drop-off service for individual trips and so vehicles must be large enough to accommodate 
several riders at the same time. 

SERVICE DAYS AND HOURS 

The service days and hours of the microtransit service should be aligned with the service hours of the 
existing fixed-route service in the service zone, particularly if Route 7 is replaced to ensure there is no 
reduction in service levels (see Table 19). Aligning service hours with the existing fixed-route service 
enables transfers to and from the fixed-route network for microtransit riders. Maintaining the same 
service hours also will make the transition to the new service easier for riders as they will be familiar 
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with the existing service hours. Service days and hours do not vary between the SaaS and TaaS 
service models. 

TABLE 19: SERVICE DAYS AND HOURS 

SERVICE DAYS SERVICE HOURS 

Weekdays 5:15 a.m. – 7:15 p.m. 

Saturday 6:45 a.m. – 6:45 p.m. 

Sunday 8:15 a.m. – 6:45 p.m. 

Source: Kimley-Horn, 2021. 

Under the SaaS model, GLTC would have greater control to modify these hours during a pilot to 
accommodate for demand. If GLTC receives public requests for rides outside the existing service 
hours, GLTC could extend service hours by using its existing vehicles and operators. 

With a TaaS model, the service hours of the pilot would be set prior to the launch of the pilot and 
written into the contract. Provisions allowing for changes to service hours can be included in the 
contract; however, any changes would require negotiation with the service contractor, which can 
delay implementation of changes. The contract also can include a provision for a predefined 
expansion of service hours partway through the pilot. This can make it easier for GLTC to expand 
service hours within the predefined limits, but could restrict GLTC to make changes outside of the 
agreed range.  

TECHNOLOGY 

The level of technology that GLTC is required to acquire and operate to run the microtransit service 
varies between the two service models. It is important to note that the technology, software, and 
hardware for the pilot would be independent from systems already in use by GLTC such as its 
automated vehicle location (AVL) system and its paratransit scheduling software. This is due to the 
complexity and challenge of completing integration with the schedule and budget for a pilot. The 
one exception may be fare collection equipment, which is discussed further in Fares and Fare Media 
and Payment Methods. 

In the SaaS model, GLTC would acquire the required technology from a technology provider, and 
GLTC would use it to operate the service. The required technology platform should include the 
following components and features: 

▪ Internet browser/cloud-based administrative/dispatching platform 

▪ Platform, data storage, applications, and tools that are accessed via an Internet 
browser instead of a local computer or server 

▪ Trip booking system that aggregates inputs from multiple booking methods such as 
app, website, and call-in 

▪ Route generation algorithm that batches trip requests and optimizes based on 
waiting time and travel time  

▪ Data analytics tools and dashboard to monitor performance; ability to create reports 
and export data (see Data Collection and Reporting) 



MICROTRANSIT FEASIBILITY STUDY 
GREATER LYNCHBURG TRANSIT COMPANY, LYNCHBURG, VA  
 

 
44 

▪ Live map for monitoring active trips and vehicle location 
▪ Ability to: 

▪ Preschedule trips and schedule standing or recurring trips 
▪ Modify service characteristics such as service zone, service days, service 

hours, and number of vehicles 
▪ Customize maximum walking distance from requested pick-up/drop-off 

locations 
▪ Exchange data in real-time to vehicle operator interface and customer 

interface 

▪ Vehicle operator interface 

▪ Software for providing operators with real-time trip requests from 
administrative/dispatching platform and providing audio and visual directions and 
notifications 

▪ On-board hardware (e.g., tablet) capable of tracking vehicle location and exchanging 
data to administrative/dispatching platform in real-time 

▪ Ability to: 

▪ Notify operator of need for on-board payment or if customer prepaid 
▪ Notify operator if upcoming passenger will require assistance with mobility 

devices 
▪ Add walk-up trip requests to booking system 
▪ Manually adjust count of number of passengers if different from request 
▪ Cancel trips and provide reason (e.g., no-show customer) 
▪ Enter time and location for all pick-ups and drop-offs 
▪ Enter user ID and vehicle ID 

▪ Customer interface 

▪ App for riders to book and pay for trips; available to download on Android and iOS 
devices; “white label” with ability to brand for GLTC’s microtransit service 

▪ Website for booking trips 
▪ Ability to: 

▪ Display service zone 
▪ Display suggested origins and destinations on map (e.g., transfer points to 

fixed route) 
▪ Enter desired pick-up and drop-off locations 
▪ Preschedule trips and schedule standing or recurring trips 
▪ Specify the number of passenger and mobility devices 
▪ Book trips on behalf of other people 
▪ Notify customer if trip request was accepted or is ineligible because of pick-

up or drop-off location or service hours 
▪ Display estimated pick-up and drop-off times before and after booking 
▪ Notify customer of required pick-up and drop-off locations (if different from 

customer-entered information) 
▪ Display real-time updates on vehicle location 
▪ Create user profile 
▪ View prescheduled and standing or recurring trip request information 
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▪ Prepay for trip using multiple payment methods (bank card, mobile wallet, 
PayPal, etc.) or indicate if payment will be made on-board  

▪ Enter promotional code for trip discounts 
▪ Save bank card information 
▪ Submit comments, complaints, ratings, and other information 

It is expected that data would be reported and shared in the formats requested by GLTC (see Data 
Collection and Reporting). The provider could provide ongoing technical support to help GLTC 
maintain the technology and implement improvements as well as installation services and training for 
operators. Additional services may be available depending on the provider such as operational 
planning guidance and support services. 

In the TaaS model, GLTC would not be required to acquire and operate the technology. Instead, the 
contractor operating the service would provide the necessary technology including a customer app 
to enable booking and payment. Like in the SaaS model, this app must be available to download on 
both Android and iOS devices. All other technology would be operated by the service contractor, but 
GLTC could require certain features such as those in the bulleted list above. Data would be reported 
regularly to GLTC in a format specified in the contract. 

BOOKING METHOD 

Microtransit is typically booked through an app available on smartphones. The app, whether using a 
SaaS or TaaS model, must be available to download on Android and iOS devices at a minimum. To 
make the booking method accessible, there also must be alternative booking methods available. 
These should be suitable for those without smartphones and with speech impairments, hearing 
impairments, low English proficiency, dexterity issues, or cognitive disabilities. Table 20 shows how 
some booking methods may be accessible or inaccessible for riders. 

TABLE 20: BOOKING METHOD ACCESSIBILITY 

BOOKING METHOD SUITABLE FOR UNSUITABLE FOR 

Smartphone App 

▪ Hearing impairments 

▪ Speech impairments 

▪ Language barriers 

▪ Nonsmartphone owners 

▪ Visually impaired 

▪ Dexterity issues 

Website 

▪ Hearing impairments 

▪ Speech impairments 

▪ Nonsmartphone owners 

▪ Language barriers 

▪ Visually impaired 

▪ Dexterity issues 

Call Center 

▪ Nonsmartphone owners 

▪ Visually impaired 

▪ Dexterity issues 

▪ Hearing impairments 

▪ Speech impairments 

▪ Language barriers 

Source: Kimley-Horn, 2021. 
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Providing a call center as a way of booking rides, where riders call-in and the ride is booked on their 
behalf, makes it accessible to people without access to smartphones as well as people who are 
visually impaired or may have difficulty operating a smartphone. In a SaaS model, this call center 
would be operated by GLTC. This service could be integrated with GLTC’s existing paratransit 
booking activities. In a TaaS model, the service contractor should operate the call center, but GLTC 
would likely have to work in close coordination with them to field general questions related to 
GLTC’s fixed-route service or customer service questions that may arise. 

Using a website for booking rides enables people without smartphones to make bookings as well as 
facilitate bookings for people with low English proficiency and hearing and speech impairments. The 
website would by operated by the technology provider in a SaaS model or by the service contractor 
for a TaaS model. GLTC would not have to host or maintain the website, but should provide a link to it 
from GLTC’s website. 

Policies for booking recurring or advance trips should be established to enable people making the 
same trip regularly to be able to schedule them and to expect a reliable service each time. When 
prebooking, customers could be prompted to select a time window (e.g., 15 minutes) to provide more 
opportunity to optimize service. This is sometimes viewed as an additional service to be provided and 
may result in higher software costs in a SaaS model. A service contractor operating a TaaS model 
may charge more as part of its services if prebooking is required. 

Polices regarding no-shows must be developed for both service models. A no-show is when a 
customer requests a trip but does not arrive. Consistent no-shows can cause service to slow down 
and become unreliable. Other agencies combat this by suspending service for riders if they have 
multiple no-shows. This can incentivize riders to be punctual with their booking; however, long-term 
or permanent suspensions risks excluding people from GLTC’s wider bus network, particularly if 
Route 7 is discontinued, preventing them from using the microtransit service to transfer to other fixed 
routes. 

FARES AND FARE MEDIA 

Fare for the microtransit service should be kept consistent with GLTC’s current fare structure. To 
avoid changes to paratransit fare levels to remain compliant with ADA regulations (e.g., not more than 
twice the fare that would be charged on the fixed route system), microtransit fares should not be set 
higher than the current fare structure. Following the current fare structure would ensure non-peak 
fares for seniors, people with disabilities, and Medicare cardholders do not exceed half of the peak 
fare, as required under 49 U.S.C. Section 5307(d)(1)(D) of the Federal Transit Act. It also ensures that 
the service is still financially accessible to riders of existing fixed-route service. Single rides would 
cost $2.00 and fare passes should be accepted. The half fare program also should extend to the 
microtransit service. These fares should be used with both service models. 

In a SaaS model, GLTC would be able to use its fareboxes on the vehicles to collect fares, thus 
allowing for easy integration with the rest of the system. 

In a TaaS model, fares would be collected by the service contractor who will likely have a preferred 
method of fare collection. To keep the service integrated with the GLTC fare system, the contractor 
will need to have a requirement to have GLTC fareboxes installed on vehicles. 
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Policies regarding transfers should be kept consistent between the microtransit service and fixed-
route services. Currently, a rider using a single pass will have to purchase a new pass when 
transferring between buses, but any other pass provides for free transfers. This should work the same 
with transfers between microtransit and fixed-route buses. If GLTC fareboxes are used on the 
vehicles, in both a SaaS and TaaS model, this can be done by having transferring riders pay on the 
vehicle as opposed to on the app. In Montgomery County, MD, the Flex service is geared towards 
transfers and so does not allow app-based fare payment as it would limit transfers and would be too 
difficult to integrate with the regional SmarTrip system.  

However, if a TaaS service contractor is unwilling or unable to install GLTC’s fareboxes, the 
microtransit service will have to operate on a distinct fare system, meaning transfers would either 
require the purchase of an additional ticket or operators would have to perform visual inspections to 
validate passes. 

At the launch of the pilot, GLTC could implement a zero-fare promotion for a limited period to attract 
new riders. Operating the microtransit pilot as zero-fare for the duration of the pilot would eliminate 
the need for fare collection to be integrated with the GLTC system and the need for new fareboxes 
to be installed on vehicles; however, this could make it challenging to transition to fare collection in 
the future. It could also benefit customers with shorter wait times and trip durations by not requiring 
fare payment. 

PAYMENT METHODS 

Payment methods also must be accessible and not exclude potential riders to comply with Title VI 
requirements. Payment typically takes place through the smartphone app (bank cards, mobile wallet, 
PayPal, etc.), but alternative payment methods must be made available to nonbanked individuals and 
those unable to use or access a smartphone. Cash payments should be available to riders on-board 
microtransit vehicles using exact change. Cash and fare card inspection methods impact wait times 
and the overall trip duration. On-board or cash payment methods generally take longer than pre-
paying methods. 

If a TaaS model is used that does not integrate fare collection with the GLTC system, microtransit 
operators could visually inspect fare cards of riders with existing GLTC passes to verify their validity 
to enable free transfers. 

Not requiring payment by operating the service as zero-fare for the duration of the pilot could result 
in cost savings from having to install fareboxes on vehicles while also resolving interoperability 
challenges between TaaS microtransit and fixed-route fare payment. 

Table 21 summarizes some of the benefits and drawbacks of different payment methods discussed. 
The methods can be operated in conjunction or alone as the sole payment method, provided it 
complies with Title VI requirements. 
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TABLE 21: POTENTIAL PAYMENT METHODS 

PAYMENT METHOD SUITABLE FOR UNSUITABLE FOR 

App-Based 

(Bank Cards, Mobile Wallet, 
PayPal) 

▪ Ease of use for riders 

▪ Ease of implementation 

▪ Inaccessible for unbanked 
individuals and 
nonsmartphone users 

▪ Currently cannot be 
integrated with fixed-route 
fare system 

GLTC Passes 

▪ Integration with fixed-route 
bus fare system 

▪ Familiarity with fare 
system 

▪ Requires GLTC fareboxes 
to be installed or additional 
operator responsibilities 
(visual inspection) 

Cash ▪ Ease of use for riders 

▪ Requires cash handling 
responsibilities for TaaS 
contractor if farebox is not 
installed 

Zero-Fare Promotion 

▪ Promotes ridership 

▪ Ease of implementation 

▪ Reduces technology 
requirements 

▪ Loss of potential revenue 

▪ Resistance to introducing 
fares in the future 

Source: Kimley-Horn, 2021. 

CUSTOMER SERVICE 

GLTC already operates a customer service division which can be leveraged in a SaaS model. 
Customer service for the pilot would be run by GLTC’s existing customer service staff and the only 
increased costs would be training costs needed to get customer service staff familiar with the 
technology being used to operate the service. 

In a TaaS model, GLTC would have minimal customer service requirements and would need to 
respond to general program questions and direct riders to the customer service operated by the 
service contractor. The contractor would be required to provide a full suite of customer service and 
driver support as part of its service, and provide GLTC access to all comments, questions, requests, 
and complaints made to the contractor’s customer service. 

DATA COLLECTION AND REPORTING 

Data from the pilot is crucial to evaluating its success during and at the end of it. Data collection 
during the pilot can inform decision-making for adjusting service and optimizing it. An evaluation at 
the end of the pilot will help decide whether the service is a sustainable transportation service to be 
continued and meets GLTC’s goals. In either service model, GLTC should require full access to, and 
ultimate ownership of, all data associated with the pilot. 
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In a SaaS model, data would be collected and reported through the technology platform. The 
metrics and format reported to GLTC should be specified in the contract when licensing the 
technology. GLTC also would be able to collect additional data because the service is directly 
operated. 

A TaaS model would require all data to be reported by the service contractor to GLTC. The metrics 
reported should be specified in the contract. The service contractor should have a person assigned 
to be familiar with all requirements for NTD reporting. 

Table 22 provides a list of recommended data that should be collected. 

TABLE 22: RECOMMENDED DATA COLLECTION 

TYPE MEASURE 

Individual 
Ride Data 

Request origin 

Request destination 

Request passengers 

Booking method  

Vehicle occupancy snapshots (on a trip-level basis) 

Date and time of ride 

Length of ride (total travel time and miles) 

Estimated and actual wait times 

Trips cancelled 

No-shows 

Completed trips 

Aggregated 
Service Data 

Fare paid 

Payment method 

Dwell time 

Vehicle number 

Completed rides 

Active drivers (TaaS) 

Total vehicle hours 

Total vehicle miles 

Vehicle revenue hours 

Vehicle revenue miles 

Utilization (trips per vehicle revenue hour) 

Average trip duration 

Percentage of riders requiring assistance with mobility devices 

Number of unique users 

Users with no rides 
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TYPE MEASURE 

Users with one ride 

Users with multiple rides 

Average walking distance to pickup 

Prescheduled or recurring rides 

Out of zone requests 

Out of hours requests 

Performance 
Standards 

Average wait time 

Percentage of on-time rides 

Percentage of completed rides 

Rides not completed 

Rides unable to be accepted 

Rider satisfaction metrics 

Historical 
Trends 

Overall ride volume 

Top requested origins and destinations 
Source: Kimley-Horn, 2021. 

The data measures can be used to evaluate the performance of the service. Table 23 highlights 
some potential performance measures. The performance metrics highlighted in bold help to 
measure progress to the stated goals for the microtransit service, which are replacing 
underperforming fixed-route service, improving transit in hard-to-reach areas, implementing a cost-
effective service, and providing connection opportunities to the fixed-route bus service. Performance 
metrics and targets should be set once the service parameters are finalized with the technology 
provider as well as after the decisions on existing fixed routes (6 and 6/7X) are made. 
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TABLE 23: POTENTIAL PERFORMANCE MEASURES 

TYPE PERFORMANCE MEASURE DEFINITION 

Productivity 

Completed Daily Trips 
Total or average trips completed per 
day 

On-Time Performance 
Proportion or rides that arrive when 
estimated 

Passenger Trips per Vehicle Revenue 
Hour 

Passenger trips/vehicle revenue 
hours 

Passenger Trips per Vehicle Revenue 
Mile 

Passenger trips/vehicle revenue miles 

Peak Capacity 
Maximum number of passenger trips 
per hour 

Deadhead Miles per Day Miles driven per day with no passengers 

Deadhead Hours per Day 
Hours driven per day with no 
passengers 

App Downloads Number of downloads for service app 

Cost 
Effectiveness 

Cost per Vehicle Revenue Hour Operating cost/vehicle revenue hours 

Cost per Vehicle Revenue Mile Operating cost/vehicle revenue miles 

Cost per Passenger Trip Operating cost / passenger trips 

Fare Collected per Passenger Trip 
Average fare collected per passenger 
trip 

Annual Subsidy Required operating funding 

Shared Rides 

Percentage of Shared Rides 
Percentage of total rides with more than 
one passenger on-board 

Utilization Riders in vehicle/vehicle capacity 

Percentage of Multipassenger Trips 
Percentage of completed trips with 
more than one passenger per booking 

Transfers Number of Trips to/from Bus Stops 
Number of daily trips linked to GLTC 
fixed-route service 

Rider 
Satisfaction 

Returning Riders 
Percentage of riders with more than one 
completed trip 

Wait Time 
Time between trip request and vehicle 
arrival 

Cancelled Trips  
Number of trips cancelled following a 
booking 

Missed Trips 
Number of trips unable to be 
completed due to demand 

Source: Kimley-Horn, 2021. 
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Understanding the productivity and cost-effectiveness of the service allows it to be compared to 
other fixed-route services in GLTC’s system as well as evaluate if it is a suitable replacement for 
underperforming fixed routes. Many of these metrics are made easier to track and monitor through 
the technology platform. Tracking shared ride metrics allows GLTC to evaluate whether the 
microtransit is operating efficiently and effectively in aggregating trips or if it is operating as a direct 
pick-up and drop-off service for individuals. Tracking trips with transfers will allow GLTC to evaluate 
if microtransit is predominately being used to connect to the rest of the bus system and if there is a 
need to coordinate service schedules. Customer satisfaction is important to track as in any public 
service to ensure quality is acceptable since good customer satisfaction will lead to return riders. 

For GLTC to evaluate improvements in access and service in hard-to-reach areas as a result of 
implementing the microtransit service, data from the requested origins and destinations can be used 
to determine how many trips are beginning or ending in areas beyond ¼ mile from the fixed-route 
bus stops. 

FLEET AND OPERATORS 

Microtransit service in the south Lynchburg zone is estimated to require two to three vehicles. This 
would include one vehicle to be on standby while the other one or two vehicles operating in the 
zone. Initially, only one vehicle would be needed if ridership is similar to that of Route 7; however, if 
ridership begins to increase it would be beneficial to have a second vehicle ready to begin operating 
quickly to serve the rising demand. The vehicle used in the service would need to be branded and 
wrapped to match the microtransit service’s brand regardless of the service model used. 

The SaaS service model would make use of GLTC’s existing paratransit vehicles and operators. The 
vehicles are 23-foot cutaway buses with a passenger capacity ranging between 10 and 16. These 
vehicles are all ADA accessible. There are currently 13 paratransit vehicles in the fleet, which is more 
than enough to support a new microtransit service alongside the existing paratransit service. GLTC 
typically uses five of these vehicles for paratransit service. Using GLTC’s own vehicles enables 
service to scale more easily to respond to demand and allows cost savings from not having to 
acquire new vehicles. Tablets that will be used to provide the vehicle operator interface can be 
mounted in the vehicle. The operators would need additional training to operate the software 
platform on the tablets, and call center staff would need training to operate the dispatching platform. 
As noted in the Software as a Service section, the technology provider is responsible for training the 
GLTC technology users prior to launch. 

Using a TaaS model requires the service contractor to supply the vehicles and operators, which 
allows for more consideration of vehicle requirements. The use of smaller vehicles allows for the 
service to access hard to reach areas along small roads while also still being able to seat multiple 
riders and achieve the goal of trip aggregation. Cutaway buses, like those GLTC would use in the 
SaaS model, would serve this purpose, though at off-peak or times of low ridership may be too large 
and inefficient. They also have higher fuel consumption and are nosier than more compact vehicles. 
Using vans with lower capacity would be more efficient in low density zones and they are more 
maneuverable. However, a van may not be able to handle sudden spikes in demand within the zone. 
The use of sedans is not recommended because it would greatly reduce the opportunity for trip 
aggregation as they have a much lower capacity than cutaways and vans, 

Additional vehicle requirements can be set for the contractor such as their useful life or if the whole 
fleet must be ADA accessible. If federal funds are used, then FTA requirements such as Buy America 
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will be required too. Due to the small number of vehicles required for this service area, it is 
recommended that all vehicles used by a service contractor be ADA accessible. 

Furthermore, with the TaaS model, the service contractor would be responsible of ensuring that all 
relevant federal, state, and local regulations are complied with, including trainings, certification, 
and/or licensure, as needed. This also includes a comprehensive antidrug use and alcohol misuse 
program in place that meets or exceeds all federal requirements. 

FACILITIES 

Maintenance and storage facilities are necessary for the vehicles used during the pilot. In a SaaS 
model, the vehicles used by GLTC could be stored and maintained in the same location where the 
paratransit vehicles currently are. This provides cost savings as the cost for the facility is spread 
across multiple services as well as avoiding having to acquire a new facility. 

A TaaS model would require the service contractor to provide its own maintenance and storage 
facilities for the vehicles. It may be possible that the contractor could contract with GLTC to provide 
these services to them, which would create cost-saving efficiencies for GLTC. 

UPFRONT COSTS 

The upfront costs for the pilot vary between the SaaS and TaaS service models. The SaaS model 
would typically require the purchase of new vehicles; however, it is recommended that GLTC use 
some of its existing paratransit vehicles for the service to reduce cost. There would still be costs for 
branding or wrapping the vehicles for the service. The main upfront cost for SaaS is in the technology 
platform and installation, which ultimately depends on what is negotiated. This cost includes 
optimizing the algorithm for the proposed service zone and instruction and training for drivers, 
dispatchers, and managers. Software costs can increase depending on the size of the deployment. 
Microtransit pilots also can significantly benefit from dedicated marketing resources, which can be 
budgeted as an upfront cost. Table 24 shows an estimated range of upfront costs for a SaaS pilot. 

TABLE 24: ESTIMATED SOFTWARE AS A SERVICE UPFRONT COSTS 

UPFRONT COST LOW ESTIMATE HIGH ESTIMATE 

Vehicles and Wraps1 $10,000 $15,000 

Technology Platform Start-Up 
and Installation2 

$15,000 $50,000 

Vehicle Hardware3 $2,000 $4,000 

Marketing Campaign4 $10,000 $25,000 

Total Upfront Cost $37,000 $94,000 

Notes and Assumptions: 
1$5,000 per bus; Low = 2 vehicles; High = 3 vehicles; no vehicle acquisition cost for GLTC 
2$15,000 to $50,000 from industry examples 
34 tablets (including spares), mounting, cabling; Low = $500 each; High = $1,000 each 
4$10,000 to $25,000 from industry examples 
Source: Kimley-Horn, 2021 
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Estimating the upfront costs for TaaS is challenging as it depends on the contractor, what is 
negotiated in the contract, and the scale of service. Some contractors will charge all of their fixed 
costs upfront at contract signing while others will amortize the costs into the ongoing hourly rate for 
providing the service. In Arlington, TX, Via charged some of its fixed costs at contract signing and 
some amortized into the monthly fee. Due to these differences, upfront costs for a TaaS pilot are 
estimated in Table 25 as a percentage of annual ongoing costs, which are described in the next 
section. The range in cost reflects the differences in how service contractors may price their services. 

TABLE 25: ESTIMATED TRANSPORTATION AS A SERVICE UPFRONT COSTS 

UPFRONT COST1 LOW ESTIMATE HIGH ESTIMATE 

Fixed Costs and Service 
Initiation $72,000 $185,000 

Notes and Assumptions: 
1 Assuming 25 percent of annual ongoing costs; see Table 27 
Source: Kimley-Horn, 2021 

ONGOING COSTS 

The ongoing costs for the SaaS model include the monthly fees for using the technology platform 
and supplemental support services. Examples of these are enhanced marketing support, operational 
support and system adjustments, and expert consulting. Technology costs are often invoiced on a 
per-vehicle basis. 

Besides technology-specific costs, there also are operating and maintenance costs associated with 
GLTC running the service. An estimated operating expense of $75 per vehicle service hour was 
assumed for GLTC to operate the service. This rate is based on historical operating expense per 
vehicle revenue hour for both paratransit and fixed-route bus reported to NTD. Hourly operating 
expenses for microtransit are expected to be closer to that of paratransit service rather than fixed-
route bus. 

Table 26 shows an estimated range of ongoing costs for a SaaS pilot. Route 7 operating expenses, 
assuming $100 per vehicle service hour, also are shown in addition to a total net cost should Route 7 
be replaced with microtransit service. The low and high levels are largely based on the quantity of 
vehicles operating at once―low with one vehicle and high with two vehicles. 
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TABLE 26: ESTIMATED SOFTWARE AS A SERVICE ONGOING COSTS 

ONGOING COST ESTIMATE MONTHLY 12 MONTHS 18 MONTHS 

GLTC Operating Expenses1 
Low $29,900 $358,800 $538,200 

High $59,800 $717,600 $1,076,400 

Technology Cost2 
Low $1,000 $12,000 $18,000 

High $3,000 $36,000 $54,000 

Supplemental Support Services3 
Low $750 $9,000 $13,500 

High $1,500 $18,000 $27,000 

Total Cost 
Low $31,650 $379,800 $569,700 

High $64,300 $771,600 $1,157,400 

Route 7 Operating Expenses4   $30,300 $363,600 $545,400 
 

Total Net Cost (Saving) with 
Route 7 Replacement 

Low $1,350 $16,200 $24,300 

High $34,000 $408,000 $612,000 

Notes and Assumptions: 
1 $75 per vehicle service hour; Low = 1 vehicle in continuous operation, High = 2 vehicles in continuous operation; 14 hours on 
weekdays, 12 hours on Saturday, 10 hours on Sunday 
2 Low = $500 per vehicle per month (two total vehicles); High = $1,000 per vehicle per month (three total vehicles) 
3 $150 per hour; Low = 5 hours per month; High = 10 hours per month 
4 $100 per service hour; 14 service hours per weekday 
Source: Kimley-Horn, 2021. 
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The ongoing costs for the TaaS model cover a broader range of tasks than just technology, and can 
include contracted operations, customer service, performance monitoring, and marketing. Recent 
planning projects and microtransit deployments show variable costs, with a fully-loaded rate that can 
range between $60 and $100 per vehicle service hour. Table 27 shows an estimated range of the 
ongoing costs for a TaaS pilot in addition to Route 7 operating expenses and a total net cost should 
Route 7 be replaced with microtransit service. 

TABLE 27: ESTIMATED TRANSPORTATION AS A SERVICE ONGOING COSTS 

ONGOING COST ESTIMATE MONTHLY 12 MONTHS 18 MONTHS 

Vehicle Cost1 
Low  $5,600   $67,200   $100,800  

High  $18,300   $219,600   $329,400  

Driver Pay2 
Low  $7,600   $91,200   $136,800  

High  $25,500   $306,000   $459,000  

Customer Service3 
Low  $10,800   $129,600   $194,400  

High  $17,900   $214,800   $322,200  

Total Cost 
Low  $24,000   $288,000   $432,000  

High  $61,700   $740,400   $1,110,600  

Route 7 Operating 
Expenses4   $30,300 $363,600 $545,400 

 

Total Net Cost (Saving) with 
Route 7 Replacement 

Low  $(6,300)   $(75,600) $(113,400) 

High  $31,400   $376,800   $565,200  

Notes and Assumptions: 
Assumes 14 service hours on weekdays, 12 service hours on Saturday, 10 service hours on Sunday 
1 Low = one vehicle in operation, $14 per service hour, High = two vehicles in operation, $23 per service hour 
2 Low = one  vehicle in operation, $19 per service hour. High = two vehicles in operation, $32 per service hour 
3 Low = $27 per service hour. High = $45 per service hour 
4 $100 per service hour; 14 service hours per weekday 
Source: Kimley-Horn, 2021. 

It should be noted these TaaS costs are based off examples with larger service areas where 
contractors may have greater efficiencies in operating several vehicles at a time. Actual unit costs 
charged to GLTC may be higher for a relatively small service pilot in Lynchburg.  

Some agencies have found that running a microtransit service to replace poor performing fixed-route 
services can be cost neutral. For GLTC, the estimated annual cost of running Route 7 is $363,600 
based on an hourly operating expense of $100. Table 28 summarizes the estimated annual ongoing 
cost for SaaS and TaaS and the potential additional cost or savings after replacing Route 7. 
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TABLE 28: COMPARISON OF ANNUAL ONGOING COSTS 

SERVICE MODEL ESTIMATE 
ANNUAL ONGOING 

COST 
NET WITH ROUTE 7 

REPLACEMENT 

Software as a Service 
Low $379,800 $16,200 

High $771,600 $408,000 

Transportation as a Service 
Low $288,000 $(75,600) 

High $740,400 $376,800 

See Table 26 and Table 27 for notes and assumptions. 
Source: Kimley-Horn, 2021 

FUNDING OPPORTUNITIES 

There are several funding sources that GLTC could approach to secure funding for the microtransit 
pilot. Savings from replacing Route 7 may be able to provide funding for the pilot; however, these 
savings would not be realized in time for upfront capital costs, and it is possible that they may not be 
enough to cover total costs depending on service model chosen. 

DRPT’s MERIT program includes the Demonstration Project Assistance Grant Program that supports 
innovative investments in public transportation. These grants provide funding for a limited timeframe, 
typically for one year, to fulfill up to 80 percent of initial funding needs for new services or 
technologies. DRPT requires project sponsors to demonstrate that funding sources beyond the initial 
grant period have been identified and are feasible to continue operation of any new service or 
technology. GLTC does not currently receive funding through this program, but this could be used to 
fund a microtransit pilot. Eligible projects must either include the deployment of a new traditional 
service in new markets or the project should be designed to test the proof of concept for a new 
technology. This section specifically calls out the deployment of microtransit as a potential recipient. 
Funded projects should conclude within one to two years. Eligible expenses include administrative 
costs such as advertising, operating costs, and capital costs. 

The FTA’s Section 5310 funds for Enhanced Mobility of Seniors and Individuals with Disabilities is a 
program to provide funding for the purpose of assisting nonprofit groups in meeting the 
transportation needs of older adults and individuals with disabilities. It supports public transportation 
projects that improve access to fixed-route service and decrease reliance by individuals with 
disabilities on complementary paratransit. Projects that receive funding through the program must 
either be traditional allowing for transit-related information technology systems including 
scheduling/routing/one-call systems, and mobility management programs, or nontraditional 
projects that could cover the purchase of new vehicles for accessible ride sharing and/or vanpool 
programs. A SaaS microtransit service may be able to find funding in these categories while a TaaS 
system could be funded since the acquisition of public transportation service is an eligible capital 
expense under the program. 

The FTA also provides funding through its Integrated Mobility Innovation (IMI) competitive grant 
program for projects that meet its goals of exploring new business approaches and technology 
solutions to support mobility, enable communities to adopt innovative mobilities solutions, or 
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facilitate the widespread deployment of proven mobility solutions to expand personal mobility. 
Eligible activities include projects that acquire equipment, service, and software to implement a 
mobility project that provides data to support performance measurement and evaluation. The 
microtransit project could fall under this since funds would be used for the acquisition of software or 
a service that would expand personal mobility through the use of technology solutions. 

There also may be opportunities for joint purchasing with other agencies looking to implement 
microtransit to create savings. Not only does this mean that additional services charged, such as 
customer service in TaaS models or additional software features for a SaaS model, can be funded 
jointly by agencies, but economies of scale can be achieved with greater quantities of vehicles 
deployed. The Via contract with Bay Transit and MEOC reduces the software cost per vehicle for 
each increment of five vehicles. The proposed GLTC pilot is not large enough to take advantage of 
this but partnering with other agencies would increase the number of vehicles in operation, thereby 
decreasing the price paid per vehicle. 

MARKETING, EDUCATION, AND OUTREACH 

Robust marketing and communication are critical for a successful pilot in both service models, but 
the degree of responsibility for GLTC varies between the two models. The microtransit service 
should have distinct branding that is used in marketing materials and vehicle wraps. Outreach and 
education ensures that all current and potential customers understand how to use the service. 
Potential marketing strategies include: 

▪ Developing strong branding and key messaging 
▪ Identifying core use cases and uses to tailor content and messaging 
▪ Distributing material to businesses and residences, specifically local employers, housing 

complexes, and other key activity centers 
▪ Developing promotional and instructional “how-to” videos and materials 
▪ Creating digital advertising 
▪ Creating in-bus advertising on GLTC fixed routes and at bus stops 
▪ Developing incentives or giveaways to encourage use shortly after launch 
▪ Advertising in local newspapers 
▪ Conducting direct mail to residences within the service area 

In a SaaS model, GLTC would be primarily responsible for marketing the service and outreach. 
Software providers may provide marketing support, which Via currently provides to Bay Transit and 
MEOC, which can include help in setting up promotions and digital marketing. Should a technology 
vendor provide these services it may be useful to include them in a contract to access their 
experience in marketing microtransit specifically. 

In Montgomery County, MD, the marketing and outreach campaign for the Flex service began five 
months before the pilot launched. It began with community focus groups and emailing neighborhood 
listservs and then culminated with a major marketing blitz on social media and traditional media 
outlets. After launch, the marketing campaign decreased but continued with ads in transit stops and 
community centers. AC Transit in California heavily focused marketing on the fixed-route buses they 
intended to replace to inform existing riders of the availability of the new microtransit service and the 
coming end of the fixed-route service. 

In a TaaS model, the service provider would be responsible for running the marketing campaign with 
support from GLTC. A service provider would work closely with GLTC to create a marketing and 
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promotional campaign that increases community awareness of the pilot and maximize its success. 
GLTC would cooperate with the contractor and support them by providing local knowledge and 
leveraging existing marketing platforms to amplify the pilot. The TaaS contract can provide 
requirements or guidelines on the form and size of the marketing campaign implemented by the 
service contractor. The Via contract with Arlington, TX, specified they must hold a minimum of five 
marketing initiatives to promote the service in which the city would collaborate. 

GLTC’s outreach requirements are highlighted in its Title VI plan. During the planning process for the 
service, GLTC will have to make every effort to reach minority and low-income communities that 
may be impacted by decisions. Provisions must be made to allow comments to be made in a form 
other than writing and hold meetings in locations that are accessible by riding GLTC (if not, service 
from transfer station will be provided), and that are convenient and accessible to minority and low-
income communities. A public hearing will be required if fixed-route changes are pursued by GLTC 
alongside the microtransit pilot. 

PILOT PERIOD 

The important factor in deciding the pilot period is allowing enough time for customer adoption and 
reliable data collection to evaluate the microtransit service. To have accurate data on the 
performance of the pilot, enough time must be given so that customer adoption allows ridership to 
reach a level that can be expected for the service. Other pilots have lasted between 12 and 24 
months to ensure this point is reached. It is recommended that the pilot period extend at least 18 
months as it should allow for sufficient adoption as well as fall within the time range for MERIT 
funding. The current Via contracts with Bay Transit and MEOC in Virginia extended their minimum of 
18 months with an option to extend by 12-month periods for a total of 66 months. AC Transit in 
California conducted a 20-month period with the first 8-months running in parallel to fixed service 
before it was replaced. 

Constant evaluation of the service should be conducted during the pilot period to optimize the 
service as data comes in and to makes changes to improve the service. This flexibility has 
contributed to the success of microtransit pilots conducted by other agencies. Key metrics include 
top origin and destination requests to evaluate if many requests are clustered on the edge of the 
zone, thereby indicating people walking into the zone to make trips and where the zone could be 
extended. The utilization of vehicles should be tracked to measure if there are enough seats to 
supply the demand and evaluate if more vehicles need to be added or if smaller vehicles may be 
more appropriate. Monitoring the completed daily trips and passenger trips per vehicle revenue hour 
will provide a measure of the productivity of the service, which can be compared to that of the Route 
7. Tracking the cost per passenger trip will allow GLTC to determine if the service is being cost 
effective. The pilot could be considered successful in being a good replacement for low productivity 
fixed-route service if the cost per passenger trip and wait time is lower than the headway for Route 7, 
having customers provide a high satisfaction rating, and having the trips per vehicle revenue hour, 
daily trips, and utilization are all higher than Route 7. GLTC should conduct monthly reporting and a 
full evaluation near the end of the pilot to determine if service should continue. 
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CONCLUSION 

This feasibility study was completed to understand how microtransit service may function in GLTC’s 
service area and options for GLTC to consider for a pilot. The analysis identified candidate service 
zones, which resulted in the recommended south Lynchburg zone centered on Timberlake Road as 
the most suitable due to activity density and transit propensity, but lower potential to sustain 
productive fixed-route transit. This also provides an opportunity to replace low performing fixed 
routes, Route 7 and a portion of Route 6/7X, with a service that is more flexible and responsive to 
customer demand. A comparison of benefits and drawbacks of different service models that could 
be used to operate the service was completed to identify which service model is best suited for 
GLTC. A SaaS model, in which GLTC contracts with a technology provider but operates the service 
itself, is recommended since it would provide the greatest control over service levels and has the 
possibility for lower upfront costs if GLTC operates the service with spare paratransit vehicles. A TaaS 
model remains an option, but it may be inefficient for a service contractor to operate such few 
vehicles in a small area given fixed costs of starting up operations. 

Implementation considerations for a pilot were provided in the last section to assist GLTC in 
specifying requirements and defining the various components of a microtransit service. Going 
forward, should GLTC decide to implement the microtransit service in the south Lynchburg zone 
using a SaaS model, funding would need to be secured for a pilot program prior to acquiring the 
technology platform. Upfront costs for the pilot could range from approximately $40,000 to 
$100,000. An 18-month pilot would require total ongoing costs ranging from $600,000 to $1,250,000 
during this period. The low end of the range reflects ongoing operations with one vehicle and the 
high end with two. However, this could be partially offset by nearly $550,000 if Route 7 is replaced 
with this service. 

A microtransit pilot would provide GLTC with an opportunity to test the “proof of concept” of a new 
service type that could provide a flexible alternative to underperforming fixed routes. GLTC will be 
able to utilize lessons learned from this experience to explore other innovative ways to create a more 
responsive and effective transit system for the future.  
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APPENDIX 
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FIGURE 9: MICROTRANSIT SUITABLE BLOCK GROUPS - PRIOR TO FIXED ROUTE PERFORMANCE 
CONSIDERATIONS 

 

Source: Kimley-Horn, 2021  
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FIGURE 10: AVERAGE WEEKDAY TRIPS FROM MICROTRANSIT SUITABLE BLOCK GROUPS 

 

Source: Kimley-Horn, 2021  
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FIGURE 11: AVERAGE WEEKEND TRIPS FROM MICROTRANSIT SUITABLE BLOCK GROUPS 

 

Source: Kimley-Horn, 2021  
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FIGURE 12: ESTIMATED WEEKDAY TRANSIT TRIPS FROM MICROTRANSIT SUITABLE BLOCK 
GROUPS 

 

Source: Kimley-Horn, 2021  
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FIGURE 13: ESTIMATED WEEKEND TRANSIT TRIPS FROM MICROTRANSIT SUITABLE BLOCK 
GROUPS 

 

Source: Kimley-Horn, 2021  
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FIGURE 14: TOP TEN ORIGIN-DESTINATION PAIRS (TOTAL TRIPS) FOR MICROTRANSIT SUITABLE 
BLOCK GROUPS 

 

Source: Kimley-Horn, 2021  
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FIGURE 15: TOP TEN ORIGIN-DESTINATION PAIRS (POTENTIAL TRANSIT TRIPS) FOR 
MICROTRANSIT SUITABLE BLOCK GROUPS 

 

Sources: Kimley-Horn, 2021. 
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